
 

 1 

GAINFUL EMPLOYMENT OPERATIONS MANUAL

TABLE OF CONTENTS/OUTLINE 
 

Purpose/Overview ................................................................ pages 4–7 
 Purpose  ...........................................................................................  4 
 The Law  ............................................................................................ 4 
 Regulations ........................................................................................ 4 
 What is a Gainful Employment Program?  .......................................... 5 
 Gainful Employment Program Determination: Is the Institution’s  
 Program a GE Program? (graphic) ..............................................  6 
 
Reporting of Data by Institutions ....................................... pages 8–18 
 Reporting Via the Batch Process ..................................................... 10 
 Reporting Online .............................................................................. 11 
 Downloading NSLDS Gainful Employment Submittal Template 
  Spreadsheet from FSAdownload ............................................... 13 
 SSN Conflicts  ................................................................................. 18 
 
Disclosures Required by Institutions ............................... pages 19–31 
 General Disclosures  ........................................................................ 19 
 Is the Institution Required to Disclose Information? .......................... 19 
 Gainful Employment Program Disclosure Template  ......................... 19 
 Annual Updating of Disclosure Information  ...................................... 20 
 Disclosure Data Requirements  ........................................................ 20 
 Treatment of High School Students  ................................................ 20 
 Treatment of ESL or ESOL Programs  ............................................. 21 
 Treatment of Gainful Employment Programs with  
 Small Enrollment ....................................................................... 21 
 Occupations (By Name and SOC Code) .........................................  22 
 Treatment of Different GE Programs with Same CIP Code  
 and Credential Level .................................................................. 23 
 On-time Completion Rate  ............................................................... 24 
 Treatment of Leaves of Absence in On-time Completion Rate ......... 25 
 Program Costs ................................................................................ 26 
 Placement Rate  .............................................................................. 26 
 Median Loan Debt  .......................................................................... 27 
 Median Title IV Loan Debt .......................................................... 28 
 Private Loan Educational Debt  .................................................. 28 
 Institutional Financing Plan Debt  ............................................... 28 
 Institutional Option and Median Loan Debt  ...................................... 29 



 

 2 

GAINFUL EMPLOYMENT OPERATIONS MANUAL

 Location of Disclosure Information  .................................................. 29 
 How to Disclose Your Gainful Employment Program Information...... 30 
 
Adding/Removing Gainful Employment Programs –  
 by Institutions  .............................................................. pages 32–39 
 Reporting New Educational Programs that Prepare Students for  
 Gainful Employment in a Recognized Occupation ...................... 32 
 Adding New Gainful Employment Programs: When to Notify ED 
 and How (graphic)  .................................................................... 34 
 Reporting the New Gainful Employment Programs Using  
 the E-App .................................................................................. 35 
 E-App Help  ..................................................................................... 35 
 Structure of the E-App  .................................................................... 35 
 Completing the E-App  .................................................................... 36 
 Instructions for Submitting a New Gainful Employment Program  ..... 36 
 Notice Format for Intent to Offer an Educational Program  ............... 37 
 Regulatory Changes  ....................................................................... 38 
 Compliance  .................................................................................... 38 
 Warnings  ........................................................................................ 39 
 Sanctions  ....................................................................................... 39 
 
Explanation of the Debt Measures ................................... pages 40–53 
 Cohorts and Cohort Periods  ........................................................... 40 
 Alternate Cohort Periods  ................................................................. 41 
 Repayment Rate  ............................................................................. 42 
 Exclusions  ...................................................................................... 44 
 Debt-To-Earnings Ratios  ................................................................. 44 
 Failing Programs  ............................................................................. 47 
 Ineligible Programs  ......................................................................... 49 
 Explanation of the Challenge Processes ........................................... 49 
 Alternative Earnings  ........................................................................ 52 
 
Publication and Access to Gainful Employment Debt Measures  
 and Loan Medians for Disclosures ............................ pages 54–101 
 Introduction  .................................................................................... 54 
 Distribution of Gainful Employment Letters and Backup  
 Detail Reports  .......................................................................... 54 
 Gainful Employment Letters  ............................................................ 55 
 Gainful Employment Backup Detail Reports  .................................... 55 
 Requesting Gainful Employment Backup Detail Reports  ................. 55 
 Changes in Affiliation  ....................................................................... 59 
 



 

 3 

GAINFUL EMPLOYMENT OPERATIONS MANUAL

 
 Gainful Employment Backup Detail Report Organization  ................. 59 
 Reading the Gainful Employment Detail Report File Layouts ............. 59 
 Gainful Employment Detail Report File Layout Hierarchy (graphic) .... 61 
 Gainful Employment Backup Detail Report Record Layout 
 with Descriptions  ...................................................................... 62 
 Viewing Debt Measures and Loan Medians for Disclosures  
 on NSLDS  .............................................................................. 100 
 
Appendices ................................................................... pages 102–134 
 Appendix A: Acronym List  ............................................................. 102 
 Appendix B: Glossary  ................................................................... 105 
 Appendix C: The E-App, by Section ............................................... 127 
 Appendix D: E-App Page Navigation and Tips ............................... 131 
 Appendix E: Common Errors Discovered in the Initial Year of 
  Gainful Employment Reporting ................................................ 133 




