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Because different schools have different academic calendars, the new SSCR process lets
you determine how your school can best meet its reporting requirements.  You may
choose up to six cycles each year.  You set up your reporting schedule through the Title
IV WAN connection to NSLDS.  When establishing your schedule, you must comply with
the following.

F Regular term-based schools (semester, quarter, or trimester) must complete at
least one SSCR cycle each regular term.  A summer session does not count as a
term.

F Schools that do not use regular terms must complete at least two SSCR cycles
each year at dates that they choose, but the dates must be a lest for months apart.

F All reporting cycles must be at least 60 days apart.

Recommendations

To fulfill the regulatory requirement for informing the lender of students whose enrollment
status changes, ED recommends that you schedule an SSCR cycle every other month
during the academic year.  Such a schedule will eliminate the need for ad hoc reporting.  If
you cannot schedule SSCR cycles that often, ED encourages you to schedule one or more
cycles beyond your minimum requirement, to reduce the amount of ad hoc reporting as
much as possible.

The following table shows recommended SSCR cycle dates for schools on different
academic calendars.  You should modify these recommendations to take into account your
school’s workload throughout the year.

Bear in mind that you receive an error notification file within several days of sending your
submittal file, and you must correct any errors and return an error correction file within
ten days.  Consequently, you should avoid scheduling an SSCR cycle when recourses are
limited or unavailable.

Recommended SSCR Cycle Dates
Semester Schools Quarter Schools Other Schools
September October October
November December December
January February February
March April April
May or June June June

August
Schools may change their schedule at any time, as long as they meet the minimum of two reporting cycles.
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