Perkins Data Provider Instructions

Running Test Files

Running Test Files

Included in both the Windows-based and mainframe installation software are
test files that will help ensure you have installed the software correctly, and will
better illustrate how the system works.

For the Windows-based software, the files are al located in the directory
Samples, and include two different Extract files (extract-fail.ff and extract-
pass.ff), an Error Submittal Notification Summary file (shsntfop.ff), a TEF file
(tef.ff), and aload error file (loaderr.ff). For mainframes, the running test files
JCL isin Appendix G and will be unloaded when you install the software.

To test the installation of DataPrep for Windows, you must first copy the
extract-pass.ff file to the correct directory path (the default directory pathis
C:\DataPrep\Extract\) and rename it extract.ff since DataPrep will only validate
the file called extract.ff. Y ou can copy and rename the file using Windows
Explorer. You must also copy the TEF (tef.ff) and Prior Validated Extract files
(priorextr.ff) to the current directory (C:\DataPrep\Current).

Then begin the Extract Validation process. From the DataPrep Main Menu,
select Extract Validation:
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Running Samples

Before testing, you must first
copy the sample Extract files
(extract-pass.ff and extract-
fail.ff), the Prior Extract
(priorextr.ff), the Load
Process Error file (loaderr.ff)
and the TEF files (tef.ff) that
were included with the
software. Using Windows
Explorer, copy them (rather
than move them) to the
appropriate directories, as
specified in the installation.
The two extract files must be
in C:\DataPrep\Extract\ (or
the directory you set up).
And “priorextr.ff” and “tef.ff”
must be in
C:\DataPrep\Current\.

For more information about
copying and/or renaming
files, refer to Windows Help.
To access Help, go to either
My Computer or Explorer,
click on Help, and scroll
down to “Copying file” or
“Renaming files.”

Figure 1, DataPrep Main Menu with Extract Validation Selected
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The Validate Extract dialog box will appear:

N5LD5S Federal Perkins DataPrep - Extract Yalidation
~Input

Extract:  C:\DataPrep\Extractiextract.ff 1999-01-21
TEF: C:\DataPrep\Currentitef.ff 1999-06-03 -

- Qutput
Submittal: C:\DataPrep\Currenfisubmit.ff 1999-06-09 4
Error: C:\DataPrep\Currentiextrerr.ff 1999-06-09 -
Log: C:\DataPrep\Currentiextrlog.ff 1999-06-09 -

Bun l Stop l Exit l Help l

Figure 2, Validate Extract Dialog Box

Now click Run, and if your installation was done correctly, the Validate Extract
Status dialog box should appear with the following message:

iz NSLDS Federal Perking DataPrep - Validate Extract Status

Number Of Extract Records to Process: bl

N3LDS Federal Perkins DataPrep wersion/release V2. R1 HS

Processing Started at 16:46:11 0172671999
#%% Exceeds Threshold Tolerance %%

The percentage of domain errors exceeds the allowabhle
tolerances. Therefore, no Submittal File has been created.
Fou may use the Loan Detail Error Report to help determine
the cause. Please correct your datsbase, create a new
Extract file, and rerunh the Extract Validation process.
Fefer to the Perkins DPI for help in identifying the
possible cause of the problem.

ORIGINAL SCHOOL = 00111100
EXTRLCT DATE 06%30% 1595

FILE RECORD COUNTI: ‘J_v_!
| | 3

~Processing Status

INENENENNNNNEEEEN] ' %

Help I

Close

Figure 3, Extract Validation Was Successful

If you get any other message, or if Extract Vaidation did not run, first check
that you had renamed the file originally called extract-pass.ff and had labeled
the Extract file correctly as extract.ff. Then, make sure that you specified the
correct directory path for DataPrep to find the extract.ff file.
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If Extract Validation ran correctly and you got the correct message, you should
then go through the rest of the process.

Now go back to the Main Menu and click Log Report. The Log Report dialog
box should appear:

HN5LDS Federal Perkins DataPrep - Log Reports
Log Files Date
CADataPrep\Currentiextrlog.ff 1999-01-29

] | |

Views, | Yiewer | Print | Exit | Help |

Figure 4, Log Report Dialog Box

You must first highlight the file listed before you can view the log report. Then
click View, launching the default viewer. (In this example the default was set to
DataPrep’s viewer.)

E UTAD - Report Print Preview =] E3
— Report Freview

|1EIEI°/O vl
Center |
W3L03 Fedecal Beckina Dabtabcep wecaiondceleaas Y2 Rl b—

Walidation Bcocesaing Stacked ab 11:35:0& 06721113999

wan Expecds Iheeahold Toaloeance SHs Page:

The peccentage of domain seeocs @xceeds Ehe allowable
Eolecantas. Theexfaes, fa SubmibEal Pile has hees cesakbad.
You way use Ehe Lean Detail Eccoc Repoct bo help debeeming
Ehe cawas. Fleaas cdceocb youc dababaas, cceaks & Adw
Exteaet file, and ezeun Ehe Exteack Walidabion peocedas.
Refsc ko Ehe Beckina OBFI fuc help in didenbifying Ehe
possible cauwe of Ehe peablam.

ORISIMAL SCHOOL - oo1iiiom
EXNIRACTI ODRIE - Def320r18982

EILE RECORD COUMIS:

EXTRACT DETAIL RECORDSE - 50

BEAST PFERIOOD CHAWZE RECORDS - o
DAIE HUMERIC ERRORS - 1 2.00%
IDENTIFIER ERRORE H 10.00%

4*ILDENIIFIER ERRhORZ EMNCEED IHE ALLOWARELE EERCEHIRAZES*
WEW IDEWNIIFIER ERRORZ - o o.oo%w
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.4

Figure 5, Sample Log Report
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Then, from the DataPrep Main Menu, click Error Report, highlight the Extract
file, and generate a summary error report sorted by Error Code. The following
report should then appear:

B extrenr-sumipt-ERRCDE ff - WordPad

Fil=  Edit “iew |nzert Format Help

Dlcslal| Sl s [ [@]o] m]

REPORT ID: EDEO00L U. 5. DEPARTMENT OF EDUCATION DATE: D0&/Z8/1999
PAGE NO: 1 NATIONAL STUDENT LOAN DATA STSTEM (NSLDS) TIME: 1l:00:16

| »

EXTRACT WALIDATION SUMMARY ERROR EEPORT

Beport Parameters: Provider Code: 00111100 EXTRACT DATE:0&/30/1938
Sort Order: Ascending by Error Code

% of Field Error
Count Total Code Code Field Name Error Message

1 16.7 223 1127 Student First Name Field must be left-justified
1 16.7 Z60 1143 Date Entered Repayment Inwvalid Date Entered Repayment
2 33.2 221 1llé4 Student Social Becurity Number Invalid Student Social Security Number
1 16.7 £Z4 1183 Type of Loan/Other Aid Type of Loan/Other Aid is redquired
1 1&.7 225 1125 Date of First Disbursement Invalid Date of First Disbursement
Decords in Extract File =)
Records with Errors & 12.00% bz
End of NELDE Summary Error Report -
4] | 3
For Help, press F1 l_ HUM 2

Figure 6, Test Summary Error Report

If this screen appears, you should return to the Main Menu and run alog report,
and summary and detail error reports using any of the sort criteria and different
viewers. Then look over the reports to get a good idea of what they look like.
Also check steps 3 and 6 for more information about error files and reports.

Now test the second test file. But before you do, you must first rename the
extract.ff file back to extract-pass.ff, and extract-fail.ff to extract.ff. Y ou can use
Windows Explorer to do so. Then run Extract Validation again.
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This time you should get the following message:

SLD5S Federal Perking DataPrep - Extract Validation Process

Number Of Extract Records to Process: bl

N3LD3 Federal Perkins DataPrep wersion/release W2.R1 HS

Validation Processing Started at 11:55:04 06/21/1999
##% Exceedz Threshold Tolerance **%%

The percentage of domain errors exceeds the allowable

toleratices. Therefore, no Submittal File has been created.

You may use the Loan Detail Error FEeport to help determine

the cause. Please correct your database, create a new S
Extract file, and rerun the Extract Validation process.

Defer to the Perkins DPI for help in identifying the

possible cause of the problenm.

ORIGINAL 3SCHOOL oolllloo
EXTRACT DATE = 06/30/1998

FILE FECOFD COUNTS:
| EXTRACT DETAIL RECORDS |
A4

Il
w
=]

-
A

Processing Status

Figure 7, Extract Validation Successful

If this screen appears, you should return to the Main Menu and run alog report,
summary error reports, and detail error reports using any of the sort criteriaand
different viewers. Then look over the reportsto get a good idea of what they
look like.
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Testing Load Processing Error Reports

The Samples directory included in the software a so contains sample Load
Process Error and Threshold, Error Code, and Field Code files.

Before you can generate a Load Process Error report, you must import these two
samplefiles into the correct directory where DataPrep can process them. Unlike
the sample Extract file, however, you do not have to use Windows Explorer to
copy thefiles. Instead, you can use the DataPrep function, File Transfer.

From the DataPrep Main Menu, select File Transfer. Then select the Threshold,
Error Code, and Field Code File Type.

M5LDS Federal Perking DataPrep - File Transfer
~Action

" Import Load Processing Error File

" Import Loan Detail File

" Import Error Submittal Summary Notification File
" Export Submittal File

-NSLDS File

Input:  [CANSLDS-V2\Samples\TEF.ff Browse |4

DataPrep File

Output |c:yDataPrepiCurrentTEF.ff

Browse i‘nu’

Move

Copy i Exit ’ Help !

H

Can’t Find the File?

When browsing, if none of
the sample files are listed,
you may have to change the
Files of Type so that all files
are listed, not just specific
ones. The default looks for
the appropriate message
class (e.g., the load error
function looks for the
slderrop.* file).

A

Mainframe Testing

For testing the Load Error
Report function for
mainframes, refer to
Appendix G.

Y ou will then have to use the Browse function to locate the sample TEF.ff file,
which islocated in NSLDS-V2\Samples\TEF-.ff.

Select NSLDS File

Loak j: i:ﬁ Samples
EﬁEHHDTL.SEﬂ ﬁlLDa‘l‘«NDTL.seI
[=] ERRDTL. st =] LOAMDTL. 5t

' 28] LOANDTL war

[ shsntfop i

_E] extract-pass.ff [ TEF.f

[2] loader if

File name: ;TEF.ff Open i
Files of twpe: Cancel i

Select “Open” and the previous screen will appear from which you can select
“Copy.” Then repeat the procedure for the Load Process Error file (loaderr.ff).

For more information about importing filesinto DataPrep, refer to Step 6 on
Error! Bookmark not defined..

@

File Types

When browsing for files, you
may have to change the
“Files of type:” box located
on the bottom of the screen
to “All Files (*.*)” in order to
find the file.
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After you' ve successfully imported the Load Process Error and TEF files, you
can now proceed with running Load Process Error Reports. From the DataPrep
Main Menu, click Error Report. The following screen will appear:

Figure 8, Error Reports Load Processing Screen

M5LDS Federal Perking DataPrep - Error Report
~Error Source i
" Extract Validation % Summary
& Load Processing I " Detail
Error Files Date
; C:\DataPrep\Currentlloaderr.tf 1999-01-19
4| | i
Selection Criteria Variable Value
All Records :j
Sort Sequence [within school]
iDcsccnding by Count _:j
Report File: CADATAPREPACURRENT\LOADERR-SUMRPT-COUNT.FF s
Generate Yiew 1 Yiewer Print 1 Delete Exit i Help 1

Highlight the loaderr ff file and generate a summary report using the Count
option. Y ou should see the Summary Error Report message box.

SLDS Federal Perkins DataPrep - Summary Error Report

Source! LOAD
Input: C:ADataPrep\Current\loaderr.ff
Sort: COUNT

Output: C:ADataPrep\Currentiloaderr-sumrpt-COUNT.ff

- Status
THE ERROR SUMMARY REPORT HAS BEEN GENERATED!

View I Help i

Figure 9, Summary Error Report Message Box

The report will ook like this:
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B loadenr-sumipt-COUNT.f - Notepad
File Edt Search Help

REFORT IO: EDE001 U & DEFARTMENT OF EDUCATION DATE: 01/23,/1939 :J
FAGE HO: 1 HNATIOMAL STUDEMWT LOAM DATA SYSTEM [MSLDS) TIME: 13:28:11

LOaD PROCESS SUMMARY ERROR REPORT

Report Parameters: Prowvider Code: 00202100 SUEMITTAL DATE: 104304333 Sort Order: Descending by Cournt
O of Field Error
Court Total Code Code Field Marme Error Message
12 1000 Total
3 MT 221 1291 Student Social Security Mumber  Student 55 currently uzed by another student
4 333 286 169 Codefor Currert School Irwalid Code for Currert School
1 23 282 121 Date of Outstanding Prin Bal Date of Outstanding Principal Balance is required
1 8% 262 1120 Date of Loan Status Date of Loan Status iz required
1 %% 2B6 1400 Date of Disburserent Date of Disbursement must be == Date of First Disbursement
Records in Extract File 123 Records with Errors 11 8.94%
LoaD PROCESS SUMMARY ERROR REFORT
Report Parameters: Prowvider Code: 00335400 SUEMITTAL DATE: 104304333 Sort Order: Descending by Cournt
%% of Field Error
Court Total Code Code Field Mame Error Message
71000 Total
¥ 1000 266 1361 Date of Disbursemert Def value for this field cannot rmodify 3 real value
Records in Extract File 436 Records with Errors T 154%
Report Parameters: Provider Code: 00492000 SUBMITTAL DATE: 1042001998 Sart Order: Descending by Count
%% of Field Error
Court Total Code Code Field Mame Error Message
2 100.0 Total

1 500 284 1208 frnourt of Outstanding Prin Bal  Inwalid frmount of Outstanding Principal Balance
1 500 221 1231 Student Social Security Mumber  Student 55N currently uzed by another student

Records in Extract File e
Records with Errors 2 2.56%

End of N5LD% Summary Error Report

< A
Figure 10, Sample Summary Error Report

If the report you generated looks the same, you should generate other reports;
including Detail Error Reports with different sort options. Refer to step 6 on
Error! Bookmark not defined. for more information about Load Error Reports.

Before you begin to use DataPrep to process your live data, you should delete
the sample Submittal file and al the report files you generated. Y ou can do so
either by using Windows Explorer, or by using DataPrep’s File Backup function
(see File Backup in step 6 on page Error! Bookmark not defined.).
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From the DataPrep Main Menu, click File Backup.

M5LDS Federal Perkins DataPrep - Backup Files

Current Files Date
CADataPrep\Extractiextract-fail.ff 1999-01-21
C:A\DataPre p\Extractiextract.ff 1999-01-21
ChDataPrep\CurrentyTEF.ff 1999-01-27
C:ADataPrep\Currentiextrerr.ff 1999-01-29
C:ADataPrep\Currentiextrlog.ff 1999-01-29
C:ADataPrep\Currentyloaderr-sumrpt-COUNT.{f 1999-01-29
C:ADataPrep\Currentyloaderr.ff 1999-01-19
CADataPrep\Currentisubmit.ff 1999-01-29
4] | i
Backup Folders

New I Move I Copy. I List I Exit i Help I

Figure 11, Backup Files Dialog Box
Click New.

M5LDS Federal Perkins DataPrep - New Backup File Folder
Directory:  C:\DataPrep\Backup)

New Folder: ;»;1 998m12 E

0K | Cancel

Help l

Figure 12, New Backup File Folder Dialog Box

And Click OK.
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SLDS Federal Perkins DataPrep - Backup Files

Current Files Date
C:ADataPrep\Extract\extract-fail.ff 1999-01-21
C:ADataPrep\Extractiextract.ff 1999-01-21
C:A\DataPrep\Current\TEF.ff 1999-01-27
CADataPrep\Currentiextrerr.ff 1999-01-29
C:\DataPrep\Currentiextriog.ff 1999-01-29
ChADataPrepACurrentiloaderr-sumrpt-COUNT.ff 1999-01-29
C:ADataPrep\Currentiloaderr.ff 1999-01-19
ChADataPrepACurrentisubmit.ff 1999-01-29
2| | i3
Backup Folders

C:\DataPrep\Backuply1998m12}

Move i Copy i st i Exit i Help

Figure 13, Backup Files Dialog Box
A new Backup folder will appear.
Highlight all of the files listed AND the Backup Folder. Then click Move, and

all of the files will move to the new backup folder you created. Click List, and a
list of all the filesin the highlighted folder will appear.

NSLDS Federal Perkins DataPrep - List Backup Files

ChADataPrep\Backupty1998m12}y

Backup Files Date
TEF.ff 1999-01-27
extract-fail.ff 1999-01-21
extract.ff 1999-01-21
extrerr.ff 1999-01-29
extrlog.ff 1999-01-29
loaderr-sumrp 1999-01-29
1999-01-29
4] | i3
Delete Exit | Help |

A

Delete All Sample Files
You should delete all of the
sample files and reports you
created during the testing
phase. That way you won't
confuse them with the real
data once you begin
processing your institutional
Database Extract File.

And Don’t Forget

After you've completed the
testing phase, you have to
rename the test Extract file
you used to “extract-pass.ff”
so you don't accidentally use
it with your real data.

Figure 14, List Backup Files Dialog Box

From this screen you can delete al of the files by highlighting them and clicking
Delete. Once the folder is empty, you can delete the backup folder by clicking
Delete again.

You're now ready to begin using DataPrep to process your real data. Remember,
if you have any problems, be sure to call the CSC at (800) 999-8219.

A\

Problems?

If you have any problems
with installation or testing, be
sure to call the CSC at (800)
999-8219 between the hours
of 8 am and 8 pm Eastern
Time, weekdays.
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