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Agenda

• Why DL Tools?
• Installation
• COD and DL Tools Setup
• Reconciliation
• Rebuild 
• Disbursement Measurement Tool Report
• Assistance/Contacts



Why Use DL Tools? 
• DL Tools is a software application provided by 

the U.S. Department of Education at no cost to 
the end user
– Use is optional
– Used by all schools, EDExpress, and non-

EDExpress
• DL Tools  assists in reconciling by tracking 

cash, formatting the SAS, and comparing loan 
data in your system with accepted data in the 
COD System to help you identify and resolve 
discrepancies 
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DL Tools Release 11.0

• Multi-year (2009-10, 2010-11, 2011-12) 
application designed to provide the following 
functionality
–Cash Management
–School Account Statement (SAS) import, 

print, and compare
–Rebuild Direct Loan records
–Disbursement Measurement Tool report
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Installation

• Direct Loan Tools 
Release 11.0 
software on 
www.fsadownload.ed.gov

• Review Installation 
Guide for guidance 
on installation type

http://www.fsadownload.ed.gov/
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COD Setup
www.cod.ed.gov

Choose 
YTD

DSDF 
or 
DSLF



User ID and Password

• Full install
–Use SYSADMIN for both User ID & Password
–Enter a new Password for SYSADMIN User 

ID when logging in
–Create a new User ID & Password in 

Security Setup
• Custom install

–Use User ID & Password already set up in 
Release 10.0
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DL Tools System Setup

• Complete System 
Setup
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Cash Management
• Tracks Cash 

Receipts & 
Refunds of 
Cash



Import External Cash
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Import External Disbursements 
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Checklist Before Reconciliation
• Export all pending data

– Query your system for all records not in an 
“Accepted” status and resolve before the end of 
the month

• Import all Common Record responses
• Query your system for any disbursements still in a 

pending/anticipated status that have been 
disbursed and need to be recorded as such

• Complete internal reconciliation
• Import external files into DL Tools
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Checklist…
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Checklist…
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Internal Ending Cash Balance 
Report

• Print this 
report 
before 
importing 
the SAS
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Internal Ending Cash Balance 
Report
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School Account Statement 

• The SAS is a monthly statement listing the 
school’s DL processing activity as reported 
to (and accepted by) the COD System

• Official file of record that you need to 
reconcile your school records against 

• Import YTD loan-level detail (DSLF) or YTD 
disbursement-level detail (DSDF) SAS

• Each SAS import overwrites previous SAS 
information stored in the database



School 
Receives 

SAS

Match
?

Resolve 
Issues

Compare 
Cash Detail

Compare 
Loan Detail

NO

YES
YES

Resolved
?

Compare 
Cash 

Summary

DONEDONE

Reconciliation: A Process Flow

NO
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(Documentation)



Importing the SAS
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Printing in DL Tools
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• Available reports
–SAS Cash Summary
–SAS Disbursement Summary
–SAS Cash Detail
–SAS Loan and Disbursement Detail
–Disbursement Measurement Tool
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Cash Summary-SAS vs. Internal



Printing SAS Cash Detail 
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Printing SAS-Cash Detail



Printing SAS-Loan Detail
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Printing SAS-Loan Detail

Servicer Name now 
prints in Release 11.0



SAS Comparison Reports
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Cash Comparison Report
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Cash Detail Comparison Results



Disbursement Detail Comparison 
Report
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Disbursement Detail Comparison
Booked/Matched
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Disbursement Detail Comparison
Booked/Unmatched
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Disbursement Detail Comparison
Unbooked/Matched
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Disbursement Detail Comparison
Unbooked/Unmatched
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How Do I Know I Am Finished?
• All discrepancies have been identified and 

resolved
• Timing issues are tracked for reconciliation 

in next month’s SAS
• Reasons for any Ending Cash Balance have 

been identified
• All monthly reconciliation efforts have been 

documented (nothing is sent to ED)



Documenting your Reconciliation 
Efforts
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Action Item List Example
Monthly Reconciliation Action Items

Month Ending: 10/31/2011 Program Year: 2011-12

No Action Item Date Due Date Completed

1. Post 10/5 Disbursements 
totaling $4250 in Financial 
Aid System Batch and Send 
to COD

2. Business Office must return 
$5500 in G5 for Teresa 
Purple

3. Verify $4500 future-dated 
disbursements book on COD 
and drawn down by 
business office
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Rebuild File from COD

• Fixed length format 
• Message CODRBFOP
• Only includes records accepted by the COD 

system
• Includes web disbursements from the COD 

System
• Request a Rebuild file by calling COD School 

Relations at: 800-848-0978
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Rebuild: EDExpress

• DL Tools rebuild function recreates DL 
origination and disbursement records in 
EDExpress

• Use Rebuild if your EDExpress database 
becomes corrupted and you don’t have a 
reliable back-up 
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Rebuild: Non-EDExpress
• Non-EDExpress databases can also be rebuilt 

using DL Tools
–First rebuild an EDExpress database
–Then export data from EDExpress to a file 

that can be imported into the non-EDExpress 
database
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Disbursement Measurement Tool 
Report
• Calculates average actual processing time

–Compares actual disbursement date to the 
date the disbursement was batched for 
transmission to the COD System

–Compares actual disbursement date to loan 
booking date 

• Compares average number of days elapsed to 
your tolerance settings in DL Tools System 
Setup

• Only available if you use EDExpress
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DL Tools Technical Assistance

CPS/SAIG Technical Support:
• Phone:  800-330-5947 
• TDD/TTY services:  800-511-5806 
• E-mail:  CPSSAIG@ed.gov
• Representatives are available Monday 

through Friday, 8 a.m. to 8 p.m. ET

mailto:CPSSAIG@ed.gov
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Contact Information
We appreciate your feedback and 
comments.  We can be reached at:

Chuck Hirman
• Phone: 206-615-3643
• E-mail: Chuck.Hirman@ed.gov

Bob Martin
• Phone: 214-661-9454
• E-mail: Bob.Martin@ed.gov

Sarah Adams
• Phone: 312-730-1514
• E-mail: Sarah.Adams@ed.gov

mailto:Chuck.Hirman@ed.gov
mailto:Bob.Martin@ed.gov
mailto:Bob.Martin@ed.gov
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