FSA Administrative Capabilities Activity #3

Lower-Tier Covered Transactions 


Determine if your school has entered into any lower-tier covered transactions (such as financial aid consultants, collection or billing agencies) and complete the following worksheet

	Name of individual or organization
	Amount of transaction*
	Certification on file? Yes or No

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


*Note:  A school must obtain a certification from any lower-tier organization if the amount of the lower-tier transaction is $25,000 or more

For all areas that the school found problems, please complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.

