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Activity 8: Fire Safety Reports on Student Housing
Review and record what office is responsible for reviewing and updating the information listed below. Also indicate where this information is located and when it was last updated.

Fire Safety Reports on Student Housing (effective date: August 14, 2008) 668.49(b)
	Office Responsible:
	     

	Area Information is located:
	     

	Date Document was last updated:


	     

	Date Policy and Procedure was last updated:
 
	     


If your school maintains on-campus student housing facilities, the school must publish an annual fire safety report that contains information about campus fire safety practices and standards of the school. Your report must include the following information: 
· A description of each on-campus student housing facility fire safety system.

· The number of fire drills held during the previous calendar year.
· Policies or rules on portable electrical appliances, smoking and open flames in a student housing facility.
· Procedures for evacuation in case of a fire.
· Policies regarding fire safety education and training programs provided to students, faculty and staff.  In these policies, the school must describe the procedures that students and employees should follow in the case of a fire.
· For purposes of including a fire in the statistics in the annual fire safety report, a list of the titles of each person or organization to which students and employees should report that a fire occurred.

· Plans for future improvements in fire safety if determined necessary by the school.

In addition, the report must also include statistics for each on-campus student housing facility during the most recent calendar years for which data are available concerning each of the following categories:

· The number of fires and cause of each fire
· The number of persons who received fire-related injuries that resulted in treatment at a medical facility, including at an on-campus health center
· The number of deaths related to a fire

· The value of property damage caused by a fire

The report can be published with the annual security report beginning October 10, 2010.  As with the security report, the distribution may be done through direct mailings to each student and employee, through publication provided to each individual, or by posting on an internet or intranet web site.
Fire Log 668.49(d); 

	Office Responsible:
	     

	Area Information is located:
	     

	Date Document was last updated:


	     

	Date Policy and Procedure was last updated:
 
	     


A school that maintains on-campus student housing facilities must maintain a written, easily understood fire log. It must include the following: 

· The log must record, by the date the fire was reported any fire that occurred in an on-campus student housing facility

· The log must include the nature, date, time and general location of each fire

· Entries must be made within 2 business days of receipts of the information

· The fire log for the most recent 60 day period must be available for public inspection during business hours.  The school must make any portion of the log older than 60 days available within two business days of a request for public inspection
· Older portions of the log must be made within 2 business days of request
· The school must make an annual report to the campus community on the fires recorded in the fire log.  This requirement may be satisfied by the annual fire safety report filed.
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