FSA Disbursing Aid Activity #2

Other Disbursement Issues File Review Worksheet



Directions:

This file review activity is designed to test your procedures for other disbursement issues that apply to the Title IV programs.  For this activity, please pull a sample of at least 10 students who received Title IV funds and complete the worksheet on the next page for each student in your sample.  You may find it helpful to have a copy of the Requirements column of the module to use for reference while completing the file review exercise.

Student Name:_______________________________
SSN:_______________________________
Award year reviewed: _____________________

	Credit Balances

· Did this student have a credit Balance?  Yes__ No__

· If so, were all provisions for credit balances followed? Yes__  No__ Management Enhancement Needed__

668.164(e)
	Late Disbursement Provisions

· Did this student have any late disbursements?  Yes___ No___
· If so, were all provisions regarding late disbursements followed?  Yes___ No___  Management Enhancement Needed___
682.604; 685.303
	Overaward Determinations

· Were proper overaward provisions followed for this student as applicable?  Yes___ No___  Management Enhancement Needed___
673.5, 682.604; 685.303

	Crediting For Prior Year Charges

· Was Title IV from current award year used to credit prior year charges?  Yes___ No___
· If so, were all provisions regarding crediting of prior year charges followed?  Yes___ No___  Management Enhancement Needed___
668.164
	Crediting Title IV Aid to Institutional Charges

· Were all provisions regarding crediting Title IV aid to institutional charges followed?  Yes___  No___  Management Enhancement Needed___
668.164
	Overpayment Determinations

· Were all overpayment provisions followed for this student?  Yes___  No___  Management Enhancement Needed___

690.79(a)(2)

	Late Adjustments

· Were all provisions for late adjustments followed?  Yes___  No___  Management Enhancement Needed___
690.83(d)
	Retroactive Payments

· Were all provisions for retroactive payments followed?  Yes___  No___  Management Enhancement Needed___

2003-04 FSA Handbook, Federal Pell Grant, pages 3-77 through 3-78, 2002-03 FSA Handbook, Federal Pell Grant, pages 3-75 through 3-76
	Pell Recalculations

· Were all provisions for Pell Recalculations followed?  Yes___  No___  Management Enhancement Needed___
690.80(a)

	Failure To Complete Verification, Register, Begin Delay Attendance

· If student failed to complete Verification, register or delay attendance, were all provisions followed?  Yes___ No___  Management Enhancement Needed___
2003-04 FSA Handbook, Direct Loan & FFEL, page 8-66, 2003-04 FSA Handbook, Institutional & Program Eligibility, pages 2-89 through 2-92
	Post Disbursement/Exit Counseling for all Perkins/FFEL/Direct Loan Borrowers

· Were all provisions for Exit Counseling followed for this student?  Yes___ No___  Management Enhancement Needed___
674.42, 682.604; 685.303
	Perkins Loan Collection Activity

· Were proper Perkins Due diligence/collection activities followed for this student?  Yes___ No___ Management Enhancement Needed___

674.41 through 674.50
Please consider completing the Federal Perkins Due Diligence Module for more detailed analysis of Perkins Due Diligence Procedures

	Questions/Comments:

Other Resources available for Loan Post Disbursement: 2002-03 FSA Handbook Student Loan Guide


