Activity 10: File Review Exercise



We recommend that you randomly select files that you verified. We suggest 10 independent and 10 dependent records for the current year. You may also want to review previous years of your choosing.

Use the worksheets (independent or dependent) and review the files to determine if verification was performed correctly

If you identify any errors, we recommend that you evaluate your process and complete the Management Enhancement Worksheet.
*Income Grid Information: - For the sampled students, it is good practice to also check to make sure that the correct total income is reported on your FISAP grid.

Who keeps the backup documentation for the FISAP?  _______________ (you may need to determine this before you can complete this portion of the worksheet)

Amount of Total Income Per Income Grid for this student: __________________

Amount of Total Income for this student per verified school records: ________________

Income information for this student reported correctly on FISAP?  Yes____  No____  Management Enhancement Needed____

* Your school will need to check back-up documentation for Income Grid in order to determine amounts of income reported on FISAP for the student.

For all areas that the school found problems, please complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.
