Activity 2:  Campus-Based Administrative Cost Allowance Exercise


Getting started:

1. Locate a copy of the schools latest FISAP to check the ACA figures. 

2. Use the schools policies and procedures  for calculating the Administrative Cost Allowance (ACA) to ensure that the calculations were done correctly.

Note:  Schools may take the administrative cost allowance out of the annual authorizations the school receives for the FSEOG and FWS programs and from the available cash on hand in its Perkins Loan funds.    The school may draw the allowance from any combination of campus-based programs, or it may take the total allowance from only one program provided there are sufficient funds in that program.  A school may not draw any part of its allowance from a campus-based program unless the school has disbursed funds to students from that program during the award year.

3.
Use the following calculation to determine the amount of ACA for all campus-based programs.  Remember, the school can take the entire amount of ACA from one program or a combination of all campus-based programs: 

	Award Year
	Total Expenditures to students in FWS, FSEOG, and Federal Perkins Loans:
	If the amount in #2 is $2,750,000 or less, multiply the amount by 5%(amount of ACA the school is entitled to)


	If the amount is #2 is greater than $2,750,000, the school is entitled to an additional four percent ACA of its expenditures to students that are greater than $2,750,000 but less than $5,500,000; plus an additional three percent of its expenditures to students that are $5,500,000 or more:  (amount of ACA the school is entitled to)



	
	
	
	

	
	
	
	


4. Final Result:

The institution took the ACA from which program(s): __________________________

Amount of ACA reported on FISAP: _________________________________________

Amount of ACA according to Institution’s records:  ____________________________

Amount of ACA according to calculation above:  _______________________________

Was the ACA Calculated Corrected?  Yes____ No____ Management Enhancement Needed____

For all areas that the school found problems, complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.

