FWS Activity:  Community Question 3

Payroll



Question # 1: Payroll – FICA Tax

Are FWS students exempt from state unemployment insurance?

Answer:

No, FWS are not exempt from unemployment insurance. 675.26(b)(2) 

675.26(b)(2) states, “An institution MAY NOT INCUDE the following when determining the Federal Share: (2) The employer’s share of social security, workers compensation, retirement, or any other welfare or insurance program that the employer must pay on account of the student employee”.

The student must be issued only one check either from the employer or from the school. If unemployment insurance is required by either the state or local government it must be paid out of the institutional contribution 34 CFR Sec. 675.26(b)(2) and not out of the federal contribution. 

Question #2: Payroll – Taxable Income

Is Pell and FWS taxable income?

Answer:

Any student who works is subject to their income being taxed. In addition, any Federal Pell Grant monies not used for tuition and board is subject to taxed income. 
Question # 3: Payroll -Time Sheets

If a student worked FWS hours at a school, never turned in the timesheets until six months later, is the school obligated to still pay this student FWS funds that he/she earned, even if it caused an overaward? What if the school year was closed out?

Answer:

Referencing Section 675.20(b)(3) of the FWS regulations, the school is responsible for ensuring that payment for the work performed is properly documented, and that each student’s work is properly supervised. Also reference 675.19(2)(i) states, the institution must also establish and maintain program and fiscal records that include a certification by the student’s supervisor, an official of the institution or off-campus agency, that each student has worked and earned the amount being paid.

Question #4 – Payment – Time Sheets

Is there anything in the FWS regulations that says that FWS students cannot work during times when they have classes scheduled?

Answer: 

There is no explicit regulation, however, 34 CFR 675.8(d) requires schools to award FWS employment so that it reinforces the student’s educational program as best as possible. The student’s supervisor should have a copy of the student’s class schedule. Scheduling the student to work during class hours would be in direct conflict with this regulation. Further, the Federal Student Aid Handbook instructs schools to take into consideration the amount of time a student can work when awarding FWS employment (view 2003-04 FSA Handbook, FWS, page 6-15). 

Also, your school must fulfill the administrative responsibility requirements under the General Provisions in 34 CFR, Part 668. Scheduling a student to work during class hours interferes with that student’s ability to attend the classes for which he/she has been awarded Title IV aid to pay for.

While the regulations give schools the option to record total hours worked instead of in/out times, school must still ensure that students are not scheduled to work during class time. There is always the possibility that an audit conducted by the Inspector General’s (IG) Office would reveal any existing conflict between students’ work and class schedules. 

For all areas that the school found problems, complete a Management Enhancement Worksheet to explain corrective action. 
