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Excess Funds


· The school can document that the requirements concerning excess funds (675.26(c)) were met as applicable Yes____  No____   
· If the school used funds from programs sponsored by federal agencies to pay the nonfederal share, the school received proper documentation from the appropriate federal agency to see if the program has the authority to pay student wages Yes____  No____    
Off Campus Agreements
· How many agreements for off-campus employers does the school have? ___________


· Can the school document that it has signed agreements for all off-campus

Employers. Yes____  No____  

· Can the school document that all off-campus employer agreements meet the conditions outlined in 675.20(b) Yes____  No_____
Record Keeping

· Can the school document that it meets the recordkeeping requirements outlined in 675.19(b)  Yes____  No____    

Payroll
· Can the school document that all payroll records are on file for FWS according to the requirements outlined in 675.19(b), 2003-04 FSA Handbook, FWS, pages 6-11 through 6-14 or 2002-03 FSA Handbook, FWS, pages 6-11 through 6-14 

 Yes ____ No____   

· Can the school document that ALL FWS students have job descriptions that meet the requirements outlined in the 2003-2004 SFAH, Volume 6, page 6-16 -2002-03 FSA Handbook, FWS, pages 6-11 through 6-14
Yes____ No____   
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Reading and Mathematics 

· Can the school identify all FWS who performed reading or mathematics tutoring or family literacy activities. Yes____  No

· For all students who worked as reading or mathematic tutors, does the school have job descriptions that demonstrate that each student worked as reading or math tutors; and does the school have records that support the hours worked and the amount paid to the FWS reading tutors  Yes____  No____  
For all areas that the school  found problems, complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.

