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General Student Eligibility

· Does the school’s procedures include the requirement that all students receiving FWS funds meet all General Student eligibility requirements outlined in the 2003-04 FSA Handbook, Volume 1- Student Eligibility, 2003-04 FSA Handbook, Campus-Based Programs Common Provisions, page 4-9 OR 2002-03 FSA Handbook, Volume 1 - Student Eligibility, 2002-03 FSA Handbook, Campus-Based Program Common Provisions, page 4-9 Yes____ No


For more detailed information concerning Student Eligibility requirements, consider completing the Student Eligibility Module.

Assigning Jobs
· Does the school’s FWS procedures include making FWS reasonably available to all eligible students at the school and to the maximum extent practicable, provides FWS jobs that complement and reinforce each recipient’s educational program or career goals 
Yes____   No____   
Employment Conditions and Limitations

· Does the school have procedures to meet the requirements for employment conditions and limitations as outlined in 675.20(c) Yes ____ No____   


Establishing Wage Rates

· Can the school document that all undergraduate students are paid on an hourly basis according to the requirements outlined in 675.24  Yes____  No____   

Minimum Wage

· Can the school document that each student on FWS was paid the minimum wage in effect at the time of employment  Yes____  No
· Can the school document that FWS employment does not displace employees or impair existing service contracts  Yes____  No____   
· Can the school document the FWS positions do not involve constructing, operating, or maintaining any part of a building used for religious worship or sectarian instruction  Yes____  No



Fees or Commissions
· Can the school document that it does not allow (nor does it allow outside employers) to solicit, accept, or permit soliciting any fee, commission, contribution, or gift as a condition for a student’s FWS employment 675.27(b)  Yes____   No____  

· Can the school document that it pays all students for the hours worked and does not accept voluntary services from any paid employee. Yes____  No____   

FWS Employment During Period of Nonattendance

· If the school employs and pays students who are participating in internships, Practica, or assistantships, can the school document that it meets the requirements outlined in 675.20(d)  Yes____  No____   Continuous Improvement
· If the school employs FWS students during periods of non attendance, can the school  document that it meets the requirements outlined in 675.25(b)  Yes____  No

Study Abroad Students

· If the school employs FWS students in the summer preceding enrollment in an eligible program of study abroad, can the school document that the student will be continuously enrolled at the school while abroad and that the student’s study is part of the school’s own program  Yes____  No____  

Determining the FWS Award Amount

· Can the school document that it does not award FWS funds in excess of Financial Need  Yes____ No____   
For all areas that the school  found problems, complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.

