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· Is the school aware of the JLD Program purpose requirements and can document that it meets all requirements outlined in 675.31  Yes ____ No ____ 

JLD Program Participation
· If the school participates in JLD, can the school document that it has a Program Participation Agreement (PPA) for the FWS Program  Yes ____ No____  
Student Eligibility
· Can the school can document that all students employed in a JLD job developed under the JLD Program are enrolled at the school  Yes ____ No ____ 

Does the school employ both FWS and non-FWS students in JLD jobs (the school must use JLD funds to find jobs for non-FWS students in order to satisfy the program purpose of expanding off-campus jobs for students who want jobs regardless of financial need)  
     Yes ____ No ____ 

Use of FWS Allocation for JLD Program
· When establishing or expanding a LJD program to locate and develop off-campus jobs, including community service jobs, your school can document that it meets all requirements outlined in 675.32 Yes ____ No ____ 

Federal Share Limitations

· Can the school document that it only uses JLD funds to pay for the cost of establishing and administering the JLD Program according to the requirements outlined in 675.35(a)(2) 
 Yes ____ No 
· Can the school document that it meets the requirements for Federal Share limitations as outlined in 675.33(b) and 675.33(c)  Yes ____ No ____ 

Allowable Program Costs
· Can the school document that the allowable program costs of administering the JLD program are followed according to the guidelines outlined in 675.33(a)  
     Yes____ No 

Employing Students as Staff in the JLD Program Office

· If the school employs FWS and non-FWS students as staff in the JLD Program Office, can the school document that it does not use JLD funds to locate and develop these jobs? 
Yes ___ No ____ 
· If the school employs FWS students as staff in the JLD Program Office, can the school document that it does not use any funds allocated under the FWS Program to pay the institutional share of FWS compensation to its students?  Yes____ No ____ 
· If the school employs FWS students as staff in the JLD Program Office, can the school document that it does not use JLD funds to pay the institutional share of FWS wages earned by the student? Yes ____ No ____ 

· Does the school not include student staff jobs in the JLD Office on the FISAP in the JLD section for reporting the count of students and the earnings of students for whom jobs were located or developed through the JLD Program? Yes____ No ____ 
JLD Reporting on the FISAP

· Does the school provide information about its JLD activities on the Fiscal Operations Report and Application to Participate (FISAP) as required? Yes____ No____ 
Multi-Institutional JLD Programs
· If the school enters into a written agreement with other eligible schools for those schools to establish and to operate a JLD Program for its students, can the school document that it follows all requirements outlined in 675.34  Yes____ No____ 
For all areas that the school  found problems, complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.

