Fiscal Management Activity #4: Refund Reserve Standards 668.173 



Complete the activity below to evaluate your policies and procedures regarding Refund Reserve Standards. 668.173
	Responsibility
	Office Responsible
	Requirement Met Yes/No

	Has the institution implemented a system of procedures and practices that would prevent a determination that it did not return unearned funds within 30 days following a student withdrawal in accordance with 668.173?  
	
	

	In the case of a proprietary or private, non-profit institution, has the independent auditor made a finding that the institution did not return unearned funds for 5% or more of its students for either of its two most recently completed fiscal years?  If so, has the institution submitted the required irrevocable letter of credit according to 668.173(d)?  
	
	

	If the amount of letter of credit requirement would be less than $5,000, and therefore not required to be submitted in accordance with 668.173(e), can the institution demonstrate that it has cash reserves of at least $5,000 available at all times?  
	
	


For all areas noted for improvement, please complete the Management Enhancement Worksheet to address the plan of action for improvement.

