Fiscal Management Activity #7

FWS Program Requirements



FWS Requirements:  Locate a copy of your policies & procedures for requesting FWS funds.  Review your procedures to determine if the following requirements are addressed:
	Requirement
	Result
	Regulation
	Comments

	How are student wages determined?  Undergraduate students must be paid an hourly wage; graduate students may be paid hourly or salary.  Students must be paid at least the federal minimum wage.  
	
	
	

	How are students paid?  Students must be paid at least once a month.  How does the institution pay the non-federal share of FWS wages?  If paid by check, the non-federal share must be paid at the time of payment of the federal share.  If the school pays the non-federal share in the form of a non-cash contribution (tuition, fees, services or equipment) it must do so before the final payroll period of the award year, and have a clear audit trail of amounts actually recorded on student accounts.  Does the institution make FWS payments directly to the student’s account at the school or via EFT at a financial institution?   If so, how does the institution obtain the student’s authorization to do so?  This authorization cannot be part of a list or in combination with other types of authorizations signed by the student.  The bank forms required to authorize a direct deposit can be considered the authorization.


	
	
	

	If a student’s payment period is in two award years, how does the institution ensure that students are paid for compensation earned through June 30 with funds from the first award year and for compensation earned beginning July 1 with funds allocated for the following award year?


	
	
	


If your school found deficiencies in any areas above, please complete the Management Enhancement Worksheet to explain the school's plan to correct the problems noted.
