Activity #6: FSA Federal Perkins Due Diligence Worksheet 



Review all students who have been in collection for 60 months or more and complete the worksheet on the following page.   After completing the worksheet for each student, the school should note the next action it plans to take for each student.  If there are students who have been in collection for less than 60 months, your school may also find it helpful to complete the worksheet for those students to ensure that due diligence procedures have been followed for each student. 

Note:  In order to take advantage of the hyperlinks at the bottom of the attached worksheet, it is recommended that you review the document on your screen to familiarize yourself with the requirements for Annual Collection, Assignment, Purchase, Write-Off/Ceasing Collections, and Litigation for Federal Perkins Loans.
Student Name: ___________________________
Student SSN: _____________________________ Promissory Note on File? Yes ____ No ____

If No Note, is other proof that loan was made to student on file?  Yes___ No____ 
If Yes, list type of proof on file________________________
       Date of Entrance Counseling: _______________
                     Date of Exit Counseling: _________________

Loan Disbursements History:

Amount _________
Date____________

Amount __________
Date______________
Amount ____________
Date_________

Amount _________
Date____________

Amount __________
Date______________
Amount ____________
Date_________

Amount _________
Date____________

Amount __________
Date______________
Amount ____________
Date_________

Total Federal Perkins Balance: __________________________
Date of last contact with student: __________
Last Payment Date: __________


Student’s last date of attendance: ________ Date Loan went into collection: ________ Date Loan Defaulted: _________ Date of Acceleration: ________

Due Diligence History:

Date: _______

Method of Contact: _______________

Result: __________________________________________________________

Date: _______

Method of Contact: _______________

Result: __________________________________________________________

Date: _______

Method of Contact: _______________

Result: __________________________________________________________

Date: _______

Method of Contact: _______________

Result: __________________________________________________________

Date: _______

Method of Contact: _______________

Result: __________________________________________________________

Date: _______

Method of Contact: _______________

Result: __________________________________________________________

Date: _______

Method of Contact: _______________

Result: __________________________________________________________

Were annual attempts made to collect?  Yes ____  No ____

Dates attempts to collect made: ____________________________________________

Collection Agencies used: ___________________________________________________________________________________________________________

Were loans brought back in house if collection agency was not successful after 12 months?  Yes ____ No ____

Bankruptcy Information included?  Yes____ No____  
Judgment Information included? Yes____ No____

Additional Comments pertaining to this student: _______________________________________________________________________________________

Next Action: CONTINUE ANNUAL COLLECTION
ASSIGNMENT   
  SCHOOL PURCHASE 
   WRITE-OFF/CEASING COLLECTION 674.47(g) and (h)  LITIGATION 674.46   (CIRCLE ONE)

RESOURCES/GUIDANCE: DCL CB-02-16,  DCL CB-01-15, DCL CB-02-05 (Assignment Procedures), Federal Register November 1, 2002
Please complete a Management Enhancement Worksheet for each student reviewed to track the school’s plan for action.
