Reporting & Reconciling Activity #1

Adjusting Awards



Policies & Procedures exercise:  Locate a copy of your policies & procedures.  Review your procedures to determine if the following requirements are addressed:

If your school found deficiencies in any areas above, please complete the Management Enhancement Worksheet to explain the school's plan to correct and problems noted.
	Review
	Regulation
	Yes/No
	Comments

	Does your institution have standard procedures for adjusting disbursements as necessary as a result of verifying data, resolving conflicts, changes in student status, or receipt of additional aid?
	
	
	

	When a student’s projected enrollment status changes, does your institution have a policy to determine whether the Federal Pell Grant award is recalculated, taking into consideration changes in COA? 
	690.80(c)
	
	

	Is this policy consistently applied to all students who are subject to recalculation requirements?      
	690.80(c)
	
	

	Does your institution have standard procedures for reporting changes to student awards?  
	
	
	

	Does your institution have standard procedures for reporting corrections or changes in data that effect EFC and Pell Eligibility to the CPS?  
	
	
	

	Does your institution have standard procedures for reporting changes in student awards to other institutional offices, as appropriate? 
	
	
	

	Does your institution maintain documentation of adjustments made to data elements used to calculate the cost of attendance (COA)?  


	
	
	


	  Review
	Regulation
	Yes/No
	Comments

	Does your institution maintain documentation of adjustments made to data elements used to calculate the expected family contribution (EFC)?
	
	
	

	Does your institution properly document, on a case-by-case basis, changes in student dependency status? 
	2003-04 FSA Handbook, AVG, pages 28 through 29
	
	

	Does your institution properly document, on a case-by-case basis, other changes involving professional judgment? 

	 HEA 479A;

2003-04 FSA Handbook, Application & Verification Guide (AVG), pages 62 through 63
	
	

	Does your institution use an approved need analysis system to recalculate the expected family contribution (EFC) based on corrections or changes in data? 
	
	
	

	Does your institution use NSLDS to report Title IV Program Overpayments?


	 DCL, GEN 98-14 ; 

 2003-04 FSA Handbook, Student Eligibility, pages 1-129 through 1-132
	
	


