Reporting & Reconciling Activity #4

Return of Title IV Funds Exercise



Return of Title IV Funds exercise:  Locate a copy of your policies & procedures for Return of Title IV Funds.  Review your procedures to determine if the following requirements are addressed:
If your school finds deficiencies in any of the areas below, please complete the Management Enhancement Worksheet to explain the school's plan to correct the problems noted.
	Review
	Regulation
	Yes/No
	Comments

	Does your institution's refund policy include the conditions under which Title IV, HEA Program funds would be required to be returned and the conditions under which a student would be owed a disbursement of Title IV, HEA Program funds upon withdrawal? 

   
	668.22
	
	

	Does your institution's refund policy include the requirements for making a post-withdrawal disbursement to a student? 


	668.22
	
	

	Does your institution have a system in place to determine the withdrawal date for a student who withdraws? 


	668.22
	
	


	Review
	Regulation
	Yes/No
	Comments

	Does your institution have a system in place to include the treatment of a leave of absence for Title IV, HEA Program purposes?  


	668.22(d)
	
	

	Does your institution's refund policy include procedures for the calculation of the amount of Title IV, HEA Program funds that a student has earned upon withdrawal, including differences in the calculation for clock-hour programs and credit-hour programs, and non-term programs and term programs?

 
	668.22 (e)(f)
	
	

	Does your institution have a system in place to return Title IV, HEA program funds when a student withdraws?


	668.22(g)
	
	

	Does your institution have a system in place to notify a student to return Title IV, HEA program funds upon withdrawal?
	668.22(h)
	
	

	Review
	Regulation
	Yes/No
	Comments

	Does your institution’s internal controls ensure that refund calculations are performed in a timely manner and are mathematically correct?  


	668.22
	
	

	Does your institution have a system for ensuring that credit balances are promptly delivered to students, unless a student has voluntarily provided written authorization to the institution to retain those funds for future charges?


	668.165
	
	

	Does your institution follow the guidelines pertaining to the order in which Title IV, HEA program funds must be returned to the Title IV, HEA programs? 


	668.22
	
	


	Review
	Regulation
	Yes/No
	Comments

	Does your institution follow the guidelines pertaining to the timeframe for the Return of Title IV, HEA program funds by the school, and the timeframe for the school to determine the withdrawal date for a student who withdraws without notifying the institution? 


	668.22(j)
	
	

	Does your institution make available to a student the required consumer information that must be provided regarding the results of a student's withdrawal? 


	668.22(k) 
	
	


