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APPROVED LEAVE OF ABSENCE (LOA)
2012-2013 FSA Handbook, Withdrawals and the Return of Title IV Funds, Chapter 1, 668.22(d), DCL GEN-11-14
If your school has a formal Leave of Absence Policy, use the checklist to ensure the school has met all the requirements. 

	Requirement
	Yes/No
	What is the School’s Procedure for this requirement and where is it located?

	The school’s formal written policy regarding leaves of absence require that all requests for LOA be submitted in writing and include the reason for the student’s request

	     
	     

	The student is required to follow the school’s policy in requesting the LOA

	     
	     

	The school determines that there is a reasonable expectation that the student will return from the LOA


	     
	     

	The school only approves the student’s request for an LOA in accordance with the school’s policy


	     
	     

	The school does not assess the student any additional institutional charges, the student’s need may not increase, and the student is not eligible for any additional Federal Student Aid


	     
	     

	The LOA together with any additional leaves of absence must not exceed a total of 180 days in any 12-month period


	     
	     

	Except in a clock-hour or nonterm credit-hour program, a student returning from an LOA is required to resume training at the same point in the academic program that he or she began the LOA


	     
	     

	If the student is a Title IV loan recipient, the school provides an explanation to the student, prior to granting the LOA, the effects that the student’s failure to return from an LOA may have on the student’s loan repayment terms, including the expiration of the student’s grace period


	     
	     

	If the student does not resume attendance at the school on or before the end of a leave of absence, the school treats the student as a withdrawal


	     
	     

	If your school grants an LOA that does not meet the conditions to be an approved LOA for Title IV purposes (for example, for academic reasons), the school considers this a withdrawal for Title IV purposes
	     
	     


If your school found deficiencies in any areas, please complete an Action Plan.
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