1.  How do I write a flat file to populate the pre-defined "School Verif. Flag" field located under the Student Listing Menu?

As this is a (pre-defined) field in the tool, you do not need to identify a field number in the flat file. The system will recognize it automatically when you provide the SSN, first 2 letters of the last name and a Y.

Example:  Pre-defined Field for Verification Flag.

000540999LAY, If you are just uploading this one field in your flat ASCII file, no blanks are necessary after the Y. 

Note:  You do not need to include the students for whom you would like the School Verification Flag to be N (no) because N is the default for the School Verification Flag.

If you want to update user specified fields for this one student record, you would need to identify the field number and field value for each user specified fields you wish to update. See the example in Question 2 below.

2.  I created several user-specified fields in the Tool, and now want to prepare a flat file to populate data into these fields.  How do I write the flat file to do this? 

Please note that you do not need a separate file for each user specified field. You can include all fields for each record. Please review the following example: 

Example: User-Defined fields will be 
Withdrawal Date and Field of Study.

Note:  Since this is a fixed length record layout:

- Field Numbers (01-15) must be in specified positions in the flat file.

- Field Values must be in specified positions in the flat file.

- 40 positions are allocated for each Field Value (data) in the flat file.  This means that even if the data for a specific field is less than 40 characters long, a total of 40 positions must still be included for that Field Value (i.e., depending on how long your data value is, you may end up with lots of blank positions after your data value).

- The total record length for each student record must be 642 bytes, which includes a byte for the pre-defined field  “verification flag”, regardless of the number of fields being populated. 

Field Number 01 (Withdrawal Date):  (TYPE of Field is DATE - field length 8) and the value is 08022004 

Field Number 02 (Field of Study): (TYPE of Field TEXT- field length 40) and the value is School of Nursing, your file would like: 

001020303LAY0108022004                                02School of Nursing                       

01(Field Number) 08022004 (include 8 positions for the date value and 32 blank spaces after the date for total data field length of 40).

02 (Field Number) School Of Nursing (includes 17 positions for the value and 23 blank spaces after the School of Nursing value for a total data field length of 40). The example above includes spaces so that the requirement for 40 positions is met.

*There should be 546 blanks after the 40 position is met to complete the record length of 642 for this student record.
�I would remove this field from this example to avoid confusion since there is already a predefined field for School Verification Flag.  You could add any other “flag” type of field would work as another example.
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