Activity #2

Student Eligibility Worksheet



Instructions:

Pull a sample of 10 dependent and 10 independent students and use the attached worksheet to review Student Eligibility requirements for each student.  If you find areas that need improvement, complete the Management Enhancement Worksheet to explain the school’s plan to correct the problem(s).

Student Name:__________________________________
SSN:_________________________
Award Year Reviewed: ___________________


	Citizenship (check one)
· U.S. Citizen or National

· U.S. Permanent Resident

· Citizen or certain Pacific Islands

· Other Eligible Non-citizen

· ISIR Social Security Match successful

· ISIR comment indicates INS match successful

· Citizenship status not confirmed, but resolved through  acceptable documentation or Secondary Confirmation

· Citizen status Not confirmed or resolved (document comments in General comments box below)
	Financial Aid History

· Student not in default on a Title IV loan 

· Student is not in overpayment status

· Student has not exceeded annual or aggregate loan limits

· Bankruptcy and total and permanent disability resolved

· Financial Aid History received from previously attended institutions

· For Transfer students within same award year, school checked remaining eligibility using Transfer Monitoring process
	Financial Need


Student’s COA                                                     $_________________

EFC                                                                       - _________________

Estimated Financial Assistance or Resources   -_________________

Financial Need                                                    =$_________________

Was student overawarded?  Yes_____  No_____

	Regular Student In Eligible Program
Name of Program: ____________________________________

Is the student enrolled in an eligible program?  Yes___  No___

Credential: Degree___  Certificate___  Other___

Does a regular student exemption apply? Teacher Certification___

Preparatory Coursework___


	Valid Social Security Number

· SSN Match successful

If match not successful, the discrepancy was resolved:_____________________________________
	Verification
Was this student selected for Verification?  Yes___  No___

Was this student selected by CPS____  Institution____

Did the student provide acceptable documentation for all required items? Yes ____  No ____

Is the student eligible for one of the Verification exemptions?  Yes___ No___

Was Verification completed for this student?  Yes____  No____

Please consider completing the Verification Module for more detailed analysis of your school’s verification program

	Academic Qualifications
· Student has high school diploma or equivalent

· Ability To Benefit Test Taken

· The Student Received a Passing Score

· A copy of the student’s scored test is on file

· If in Experimental sites, the school followed applicable Ex-Sites procedures


	Selective Service Match

· Selective Service Match successful

If match was not successful, the discrepancy was resolved:_____________________________________
	General Comments

	Satisfactory Academic Progress
Student’s Cumulative GPA: _________

Student’s Qualitative Measure: _______

Student’s Quantitative Measure: _______

· SAP monitored according to school’s frequency of measurement

Student met standards?  Yes___  No___  If NO:

· Student placed on probation

· Student Aid Canceled

· Student Allowed Appeal process

· Documentation kept in file
	Drug Related Offense

· If student self-reported drug-related offense on Question 35, the issue was resolved

Resolution of issue:_____________________________
	Management Enhancements
Were all eligibility requirements met for this student? Yes___  No___

If your school found deficiencies in any areas, please complete the Management Enhancement Worksheet to explain the school's plan to correct the problem(s).



