Items to be Verified & Acceptable Documentation Chart


	Required Verification Items

Test your Knowledge

	Acceptable Documentation



	Household size
	Verification worksheet or other signed statement listing the names and age of each family member and the relationship to the applicant



	Number enrolled in college
	Verification worksheet, or

Other signed statement listing the name, age and  institution of each family member who is or will be attending a postsecondary institution on at least a half-time basis during the award year, or

Institutional certification

	Adjusted Gross Income

(AGI) and U.S. income tax paid


	Non-tax filers: Signed verification worksheet or other signed statement certifying that the applicant and/or parent/spouse has not nor is required to file, along with the sources and amounts of income

If a copy of the tax return is not available, school may require the individual to submit a copy of an IRS form that lists tax account information, such as IRS Form 4506

Tax filers: U.S. income tax return signed by the tax payer (or signed by one tax payer if a joint return)

Forms 1040, 1040A or 1040 EZ

Can accept copy of the original signed return via photocopy, fax, digital image

If copy of original didn’t include signature, filer must provide an original signature on the copy

Can accept form that has been completed to duplicate original and that has been signed by the filer

Can accept paper return with tax preparer’s name and SSN or EIN number stamped, typed or printed on the return

For forms filed electronically, can accept printed copies of the forms that are signed by the filer

Cannot use Form 8453 because it doesn’t include enough information

For returns filed by telephone (TeleFile), TeleFile Tax Record is acceptable, but must contain the filer’s 10-digit IRS confirmation number in Line N and must be signed by the filer

Have the option of requesting additional documentation, such as IRS Form W2

Joint tax filers where the parents of the dependent applicant are divorced or separated or one of the parents is deceased or where the independent applicant is separated or divorced or the spouse is deceased may submit IRS Form W-2



	Untaxed income and 

Benefits: Child support
	Verification worksheet or

Other appropriately signed statement certifying the amount of child support received

If school has reason to believe information provided is inaccurate, applicant must verify the amount reported by providing

Copy of separation or divorce degree showing the amount

Statement from the parent who provides the child support indicating the amount provided

Copies of the child support checks or money orders



	Untaxed income and benefits: Social Security

benefits
	Needed when there is a reason to believe benefits were not reported or were reported incorrectly

Verification worksheet

Documentation from Social Security Administration showing the amounts of benefits received for the appropriate individuals listed, or

Other appropriately signed statement certifying the amount listed on the FAFSA is correct

	Untaxed income and

benefits: IRA or Keogh

deductions
	Signed U.S. income tax return

	Untaxed income and

benefits: Interest on tax free bonds
	Signed U.S. income tax return

	Untaxed income and

benefits: Foreign income

exclusion
	Signed IRS Forms 2555 or 2555EZ

	Untaxed income and

benefits: Earned income

credit
	Signed U.S. income tax return




