COMPREHENSIVE TITLE IV-WIDE

SFA SELF-ASSESSMENT 


	Institutional Eligibility: To be eligible to participate in the Title IV federal student aid an institution must meet eligibility requirements outlined in SFA Regulations, 600.1 - 600.32  and 668.1 - 668.49 .  Also see guidance in SFAH, Institutional Eligibility, Chapter 1, Pages 2-1 to 2-26 , Chapter 2, pages 2-27 to 2-46, Chapter 3, pages 2-47 to 2-58, Chapter 4, pages 2-59 to 2-70, Chapter 7, pages 2-203 to 2-242, Chapter 9, pages 2-255 to 2-258, and Chapter 10, pages 2-259 to 2-292.    

Variables to be considered for Institutional Participation are:

· Program Participation Agreement

· Accreditation and State Approvals

· Administrative Capability Requirements

· Financial Responsibility

· Consumer Information

· Written arrangements Between Schools

· Program Eligibility/Academic Year Requirements

· Reporting Changes to Title IV application data

In this Assessment you will evaluate your management procedures regarding Institutional Participation. It would be helpful to locate a copy of your Accrediting Agency Approval Letter, State Licensing Information (if applicable), your Program Participation Agreement, your Eligibility and Certification Approval Report (ECAR), and all consumer information and publications.

Note:  All SFAH references are taken from the 2001-2002 Handbook, posted to the IFAP Website in May, 2001.




Name of Institution: _________________________________________________________

	Requirements
	Results of Assessment

	· Program Participation Agreement (668.14  and  SFAH, Institutional Eligibility, Chapter 2, pages 2-27 to 2-31
A program participation agreement conditions the initial and continued participation of an eligible institution in any Title IV, HEA program upon compliance with the provisions of 668.14 , the individual program regulations, and any additional conditions specified in the program participation agreement that the Secretary requires the institution to meet.   Your institution's program participation agreement applies to each official branch campus and approved additional locations.


	1. Can your institution ensure that it is in compliance with all requirements outlined in 668.14 concerning the institution's continued eligibility for participation in the Title IV programs?             (     )Yes   (     )No   (     )Management Enhancement Needed.  

In order to completely answer this question, it would be helpful to click on the link to 34 CFR 668.14  to ensure that your institution meets all requirements in this section of the Regulations.  For those that are found to be out of compliance, please make note of those areas in the notes section below for further action and place a check next to the "Management Enhancement Needed" box above.



	Questions/Comments Concerning Program Participation Agreement Requirements:



	· Accreditation/State Approval (600.4 , 600.5 , 600.6 , 600.11 and SFAH, Institutional Eligibility, Chapter 1, Pages 2-3 to 2-5
Generally, an institution must be accredited by a nationally recognized accrediting agency to be eligible to participate in the Title IV programs.  Further, an institution must be legally authorized by the state in which it offers an educational program to provide the program.  The state's legal authorization may be provided by the licensing board or educational agency.  In some cases, a school is considered to be legally authorized if state law does not require it to have a license, charter or other formal approval.

For a current list of approved Accrediting Agencies, please access the following website: Accrediting Agency information  


	Name of Accrediting Agency ______________________________________________________

1. Is Agency approved by the Secretary?  (     )Yes  (     )No  (     ) Management Enhancement Needed

2. Date of Last Accreditation ___/___/___

3. Date of Expiration ___/___/___

4. Were any areas identified on your last accreditation as needing improvement? (   )Yes  (    )No. If Yes, have all issues been addressed? (     )Yes  (     ) No  (     )Management Enhancement Needed

5. If your institution's accrediting agency does not provide blanket approval for your institution and it's programs, are all programs in which your institution is offering Title IV listed on the approval letter? (     )Yes  (     )No  (     )  Management Enhancement Needed.  (If No, immediately notify your accrediting agency and Case Management and Oversight for approval, as applicable).

Name of State Agency _____________________________________________________________

2. Date of Last State Approval ___/___/___

3. Date of Expiration ___/___/___

4. Were any areas identified on your last approval as needing improvement? (    )Yes (    )No.  If Yes, have all issues been addressed?  (     )Yes  (     )No  (     )Management Enhancement Needed

5. If required, are all programs in which your institution is offering Title IV listed on the approval letter/license from the State?  (     )Yes  (     )No  (     ) Management Enhancement Needed.  If No, immediately notify your State Agency and Case Management and Oversight for approval, as applicable.

	Questions/Comments Concerning Accreditation/State Approval:




	Administrative Capability (668.16, 668.17, 668.25, 674.5, and, SFAH, Institutional Eligibility, Chapter 3, pages 2-47 to 2-58 
To be certified to participate in the SFA Programs, a school must demonstrate that it is administratively capable of providing the education it promises and of properly managing the SFA Programs.

Questions/Comments Concerning Administrative Capability Requirements:


	1. Is your institution aware of the required electronic processes and has your institution implemented each of the requirements by the deadline dates according to the chart found in SFAH, Institutional Eligibility, Chapter 3, pages 2-47 to 2-58?  (     )Yes  (     )No   (     ) Management Enhancement Needed

2. Has the Financial Aid or another entity within the institution been designated to coordinate all sources of assistance offered to students throughout your institution? (     )Yes  (     )No  (     ) Management Enhancement Needed  (668.16)   

3. If your institution uses third-party servicers, does your institution adhere to requirements for institutions that contract with third party servicers? (     )Yes  (     )No   (     )Management Enhancement Needed  (668.25)  

4. Does your institution have a system of identifying and resolving discrepancies in the SFA-related information received by various school offices? (     )Yes   (     )No   (     )Management Enhancement Needed  (668.16)
5. If your institution finds that a student may have engaged in fraud or other criminal misconduct in applying for SFA funds, is there a system in place to refer this information to the Department's Office of Inspector General (OIG)? (     )Yes  (     )No  (     )Management Enhancement Needed  (668.16)
6. Has your institution designated an adequate number of trained, capable personnel to administer the student financial aid programs? (     )Yes  (     )No   (     )Management Enhancement Needed  (668.16)
7. Does your institution separate the functions of authorizing payment and disbursing or delivering funds so that no one person or office exercises both functions for any student receiving SFA funds? (     )Yes  (     )No  (     )Management Enhancement Needed  (668.16)
8. Does your institution provide financial aid counseling to all enrolled and prospective students and their families? (     )Yes  (     )No  (     )Management Enhancement Needed  (668.16)
9. Does your institution have a standard of Satisfactory Academic Progress (SAP) that contains all of the required elements? (your policy should include a quantitative and qualitative measure, maximum timeframe for completion of program, a probationary period, treatment of repeated courses and remedial courses, appeal procedures) (     )Yes (     )No  (     )Management Enhancement Needed   (668.16)
10. Does your institution consider a student's financial aid history by using NSLDS data in making SFA program awards? (     )Yes (     )No    (     )Management Enhancement Needed   (668.19) 

11. Does your institution monitor the default rates under the Federal Perkins, FFEL (Part B), and Direct Loan programs? (     )Yes  (     )No  (     )Management Enhancement Needed (668.17 and 674.5)
12. What is your institution's most recent Federal Perkins Default rate? _____.  What is your institution's most recent FFEL/DL default rate? _____. Does your institution initiate appropriate action if the FFEL/Direct Loan default rate approaches 25% and/or the Federal Perkins rate approaches 15%?   (     )Yes   (     )No         (     )Management Enhancement Needed (668.17 and 674.5)


	· Financial Responsibility (668.23, 668.171, 668.173  668.174   and SFAH, Institutional Eligibility, Chapter 4, pages 2-59 to 2-70
In order to participate in the SFA Programs, a school must demonstrate that it is financially responsible.  To provide the Department with the information necessary to evaluate a school's financial responsibility, schools are required to submit financial information in the form of an audited financial statement as part of a combined submission that also includes the school's compliance audit.  The combined submission must be submitted to the Department within six months of the end of the school's fiscal year.


	1. Does your institution regularly submit its annual audit and financial statement timely as required by regulation?  (     )Yes (     )No  (     )Management Enhancement Needed  (668.23)  
2. If your institution is a proprietary or private nonprofit institution, does your Financial Statement indicate a composite score of at least 1.5?  (     )Yes  (     )No  (     )Management Enhancement Needed  (668.171) What is your institution's latest financial statement composite score?  _____.
3. If your institution is a public institution, has your institution provided the appropriate documentation to the Department showing that the institution is a public institution as designated by the State, local or municipal government entity, tribal authority, or other government entity that has the legal authority to make the designation?  (     )Yes  (     ) No  (     ) Management Enhancement Needed   (668.171)
4. Does your institution have sufficient cash reserves to make required refunds (these requirements are known as the refund reserve standards)?  (     )Yes  (     )No   (     )Management Enhancement Needed   (668.173)
5. Is your institution current in its debt payments?  (     )Yes  (     )No   (     )Management Enhancement Needed   (668.171)
6. Is your institution meeting all of its financial obligations, including making required refunds and making repayments to cover SFA Program debts and liabilities?  (     )Yes  (     )No    (     ) Management Enhancement  Needed   (668.171)
7. Has your institution verified that it is not in violation of any past performance requirements (the institution must administer properly the SFA Programs in which it participates and must meet all of its financial obligations, including repayments to the Department for any debts and liabilities)?  (     )Yes  (     )No  (     )Management Enhancement Needed (668.174)  

8. If your institution is a proprietary institution, does your institution ensure that no more than 90% of its revenues are derived from the SFA programs?   (     )Yes  (     )No   (     )Management Enhancement Needed (600.5) 


	Questions/Comments Financial Responsibility:



	Consumer Information (668.41 through 668.48 and  SFAH, Institutional Eligibility, Chapter 7, pages 2-203 to 2-242
An institution is required to provide certain consumer information and /or other reports to students, the Department and others.  In order to determine if your consumer information is adequate, please complete the assessment in the right column. It may be helpful to locate a copy of all institutional consumer information.

If you find areas that are missing from your consumer information, please note those areas in the Question/Comment Section for Corrective Action (Management Enhancement)

Please refer to the chart found in SFAH, Institutional Eligibility, Chapter 7, pages 2-239 to 2-241 for specific consumer information required for students.

Questions/Comments Concerning Consumer Information:


	1. Does your Basic Consumer information include the following information about student financial aid?
___ need-based and non-need based federal financial aid that is available to 

students.  

___ need-based and non-need based state and local aid programs, school aid   

programs, and other private aid programs that are available.

___ how students apply for aid and how eligibility is determined.

___ how the school distributes aid among students.

___the rights and responsibilities of students receiving aid.

___ how and when financial aid will be disbursed.

___ the terms and conditions of any employment that is part of the financial aid  package.

___ the terms of, schedules for, and the necessity of loan repayment and required 

loan exit counseling.

___ the criteria for measuring satisfactory academic progress, and how a student 

who has failed to maintain satisfactory progress may reestablish eligibility for federal financial aid.

___ information on preventing drug and alcohol abuse.

___ information regarding the availability of SFA Program funds for study abroad 

programs, and that a student may be eligible for SFA Program funds for attending a study abroad program that is approved for credit by the home school.

___ the terms and conditions under which students receiving federal education loans may obtain deferments while serving (a) in the Peace Corps; (b) under the Domestic Volunteer Service Act; and (c) as a volunteer for a tax-exempt organization of demonstrated effectiveness in the field of community service.

2. Does your Basic Consumer information contain the following information about your school?

___ the names of associations, agencies, and/or governmental bodies that accredit, approve, or license the school and its programs, and the procedures by which a student may receive a copy for review of the school's accreditation, licensure, or approval.

___ special facilities and services available to disabled students.

___ the costs of attending the school (tuition and fees, books and supplies, room and board and applicable transportation costs, such as commuting) and any additional costs of the program in which the student is enrolled or has expressed an interest.

___ a statement of the requirements for the return of Title IV funds when a student withdraws from school, information about any refund policy with which the school must comply, and the requirements for officially withdrawing from the school.

___ the degree programs, training, and other education offered.

___ the availability of a GED program, if the school admits students who do not have a high school diploma or equivalent.

___ the instructional, laboratory, and other physical plant facilities associated with the academic programs.

___ a list of the faculty and other instructional personnel.

___ the satisfactory progress standards that must be maintained.

___ who to contact for information on student financial assistance and on general institutional issues.

___ the school's campus crime report.



	· Consumer Information (Continued)

Please refer to the chart found in SFAH, Institutional Eligibility, Chapter 7, pages 2-239 to 2-241 for specific consumer information required for students.

Questions/Comments Concerning Consumer Information:


	3. Does your school have someone available during normal operating hours to help persons obtain consumer information?  (     )Yes  (     )No  (     )Management Enhancement Needed

4. If your school recruits students by using marketing claims regarding job placement, can your school substantiate such claims?  (     )Yes  (     )No (     )Management Enhancement Needed

5. Does your school adhere to the Student Right-to-Know Act and the Campus Security Act of 1990  that require schools to compile and disclose information about graduation rates and campus crime to current and prospective students and the public?  (     )Yes   (     )No  (     ) Management Enhancement Needed (668.46) 

6. By September 1 of each year, does your school publish and distribute the annual campus security report to all current students and employees directly by publications provided by hand delivery, or by mail (through the U.S. Postal Service, campus mail, or computer network)? (     )Yes (     )No   (     )Management Enhancement Needed (668.41) 

7. Does your school submit its annual campus security report to the Department? (     )Yes  (     )No      (     )Management Enhancement Needed  (DCL GEN-00-11 and (668.41)
8. If your school has an intercollegiate athletic program, is the required report containing participation rates, financial support, and other information on men's and women's intercollegiate athletic programs submitted annually?  (     )Yes  (     )No  (     )Management Enhancement Needed (668.47) 

9. Does your school complete the annual report on completion or graduation rates for student athletes as required? (     )Yes  (     )No  (     ) Management Enhancement Needed

10. Before a Federal Perkins, FFEL, or Federal Direct Loan borrower takes out a loan, does your institution counsel that borrower, individually or in a group with other borrowers? (     )Yes            (     )No  (     ) Management Enhancement Needed

11. If your school participates in the campus-based programs, does your school provide information under the Drug-Free Workplace Act of 1988 (Public Law 100-690) including a notice to its employees of unlawful activities and the action the school will take against an employee who violates these prohibitions?  (     )Yes  (     )No   (     )Management Enhancement Needed

12. Does your school provide information under the Drug-Free Schools and Communities Act  (Public Law 101-226) which requires each Title IV participating school to provide information to its students, faculty, and employees to prevent drug and alcohol abuse? (     )Yes  (     )No                         (     )Management Enhancement Needed 

	· Written arrangements Between Schools, (600.9, 11/1/2000 Federal Register announcing new provisions of 668.5, effective July 1, 2001, and SFAH, Institutional Eligibility, Chapter 9, pages 2-255 to 2-258 

Two or more institutions may enter into a consortium or contractual agreement so that a student can continue to receive SFA funds while studying at a school or organization other than his or her "home" institution.  The following questions will help your institution determine compliance with the general requirements concerning these types of agreements.

Note:  Effective July 1,  2001, there are new provisions for agreements between schools (668.5).  As of the date of this Assessment, those regulations have not been printed.  In the meantime, please refer to 11/1/2000 Federal Register announcing new provisions of 668.5, effective July 1, 2001 for more information.  This regulation replaces 600.9
	1. If your institution uses consortium agreements, does your institution ensure that the agreement only exits between two eligible Title IV schools?  (     )Yes  (     )No  (     )Management Enhancement Needed

2. If your institution uses consortium agreements, do these agreements include which school will grant the degree or certificate, what the student's tuition, fees, and room and board costs are at each school, what the student's enrollment status will be at each school, which school will be responsible for disbursing aid and monitoring student eligibility (including the procedures for calculating awards, disbursing aid, monitoring satisfactory progress and other student eligibility requirements), keeping records, and distributing SFA refunds?  (     )Yes  (     )No       (     ) Management Enhancement Needed

3. If your institution uses contractual agreements (an agreement between an eligible school and an ineligible school), is your institution aware of the 25% limitation on the portion of the program that can be given at the ineligible school (if both the home school and the ineligible schools are owned and controlled by the same individual, partnership, or corporation)?  (     )Yes  (     )     No  (     )Management Enhancement Needed 

4. If your institution uses contractual agreements, does your institution ensure that it does not contract with an ineligible school that had its eligibility terminated, or voluntarily withdrew from the Title IV programs under termination, show cause, suspension or a similar type of proceeding?  (     )Yes  (     )No       (     ) Management Enhancement Needed 

5. If your institution uses contractual agreements, is your institution aware of the 50% limitation on the portion of the program that can be given at the ineligible school (if the two schools are separately owned or controlled)?  (     )Yes  (     )No  (     ) Management Enhancement Needed

6. Has your institution’s accrediting agency or state agency (in the case of a public postsecondary vocational institution) confirmed in writing that the agreement meets its standards for contracting out education services?  (     )Yes  (     )No  (     )Management Enhancement Needed

7. If your institution uses contractual agreements, does your institution ensure that the eligible school always performs all the aid processing and delivery functions for its students attending the ineligible school?  (     )Yes  (     )No  (     )Management Enhancement Needed  

8. If your institution has arrangements with a Study-Abroad organization, are all requirements of 668.5 met? (     )Yes  (     )No  (     )Management Enhancement Needed

	Questions/Comments Concerning Agreements Between Schools:



	· Program Eligibility/Academic Year Requirements (668.1 through 668.9 , 668.25, 668.38, 668.39, 600.7, SFAH, Institutional Eligibility, Chapter 1, Pages 2-1 to 2-26 and  Chapter 2, pages 2-27 to 2-46
To qualify as an eligible institution, a school must offer at least one eligible program. Not all programs at an eligible institution will necessarily be eligible, but at least one of the programs at the school must meet eligibility requirements.  Further, every eligible program, including graduate programs, must have a defined academic year that contains a minimum of 30 weeks of instructional time.

Please pay special attention to questions 5-8.  Institutions must report to the Department if they exceed the thresholds outlined in these questions.  The institution may not be eligible for Title IV if it exceeds these thresholds and is not eligible for a waiver or exception (600.7)

Questions/Comments Concerning Program Eligibility/Academic Year Requirements:


	1. Can your institution ensure that it awards financial aid only to students enrolled in courses meeting the requirements of an eligible program?  (     )Yes  (     )No  (     )Management Enhancement Needed   (668.8 and 668.32)
2. Does your institution confirm, on an annual basis, that the duration of your academic year meets the minimum requirements defined by the Secretary?  (     )Yes  (     )No  (     )Management Enhancement Needed   (668.2 and 668.3)  
3. For all students in a given course of study, does your institution use the same academic year definition?  (     )Yes  (     )No  (     )Management Enhancement Needed   (668. 2) 
4. Does each definition incorporate at least 30 weeks?  (     )Yes  (     )No  (     )Management Enhancement Needed

5. Does your institution define its payment periods as applicable? (     )Yes  (     )No                            (     )Management Enhancement Needed   (668.4 and  SFAH, Institutional Eligibility, Chapter 2, pages 2-32 to 2-37)
6.  For non-term or non-standard term undergraduate programs, does your institution apply the concept of the 12-hour rule when determining whether the program is a full academic year in length? (     )Yes  (     )No  (     )Management Enhancement Needed (668.2 and SFAH, Institutional Eligibility, Chapter 2, pages 2-38 to 2-39)
7. If your institution offers an undergraduate program in credit hours, and the program does not meet the eligibility requirements outlined in SFAH, Institutional Eligibility, Chapter 1, page 2-20, does your institution use the proper clock/credit hour conversion? (     )Yes  (     )No  (     )Management Enhancement Needed

8. If your institution does not offer a 2-year associate or 4-year bachelors degree program, have you determined that no more than 50 % of your students were admitted under the ATB Provisions?            (     )Yes   (     )No  (     )Management Enhancement Needed  (600.7)   

9. If your institution offers courses by correspondence, has it determined that no more than 50 percent of its courses are offered by correspondence or that no more than 50 percent of its students are enrolled in correspondence courses? (     )Yes  (     )No  (     )Management Enhancement Needed  (600.7)
10. If your institution offers programs to incarcerated students, has it determined that no more than 25 percent of its enrolled students are incarcerated or has it received a waiver of this prohibition from the Secretary?  (     )Yes  (     ) No  (     )Management Enhancement Needed  (600.7)
11. If your institution offers distance education courses (correspondence or telecommunications) does your institution follow the program guidelines pertaining to the limitation of such courses and the Title IV aid eligibility of students enrolled in such courses (unless your institution has been approved to participate in the Distance Education Demonstration Program created by the Higher Education Amendments of 1998?  (     )Yes  (     )No   (     )Management Enhancement Needed (600.2, 600.7, 668.38, 668.39, DCL GEN 98-10)  


	Reporting changes to Title IV Application Data (600.30, 600.31,  600.32, 600.20, 600.21 and SFAH, Institutional Eligibility, Chapter 10, pages 2-259 to 2-292
A school is required to report changes to certain information on its approved Application.  Some of these changes require the Department’s written approval before the school may disburse the SFA Program funds, others do not.  When any change occurs, your institution must notify the Department via the electronic application within 10 calendar days of the change (600.30). Please remember that if your institution is making a change that requires approval by the Department, you must report this change at the beginning of the process.  If you wait to report the change until after the process is completed, it will be too late and the institution will not be in compliance with the reporting requirements. Please refer to the chart found in the SFAH, Institutional Eligibility, Chapter 10, pages 2-279 to 2-283for further information.  In order to complete the assessment you will need to locate a copy of your latest Program Participation Agreement (PPA) and Eligibility and Certification Approval Report (ECAR) for reference.

Many Regulation changes will occur on July 1, 2001.  Some of these Regulations were not printed as of the date this assessment was completed.  Please refer to 11/1/2000 Federal Register which made changes to 600.31, 600.20, 600.21. This also removed 600.30 to streamline the application process.  The Institutional Notification requirements contained in 600.30 are now included in 600.21.  These change are effective July 1, 2001
	1. Is your institution's accrediting agency listed in Section B of your ECAR the correct agency?         (     )Yes   (     )No.  If your institution has changed your primary accrediting agency since your last approval, has it reported this change and all supporting documentation to CMOS as required?  (     )Yes  (     ) No  (     ) N/A   (     ) Management Enhancement Needed

2. Are the officials and Directors listed in Section D or your ECAR correct?  (     )Yes  (     )No                           (      )Management Enhancement Needed 

3. If your institution offers 50% or more of an educational program at locations other than your main campus, does your institution have approval from CMOS for all these locations?  It may be helpful to review section E of your ECAR and compare the approved locations with the current locations operating at your institution.  The following worksheet may be helpful:

Name of Additional Location                               Is this location listed and approved on ECAR?

_______________________________________     (     )Yes     (     )No

_______________________________________     (     )Yes     (     )No

_______________________________________     (     )Yes     (     )No

_______________________________________     (     )Yes     (     )No

_______________________________________     (     )Yes     (     )No

_______________________________________     (     )Yes     (     )No

_______________________________________     (     )Yes     (     )No

_______________________________________     (     )Yes     (     )No

_______________________________________     (     )Yes     (     )No

_______________________________________     (     )Yes     (     )No

If your institution has more than 10 additional locations, you can continue to list these on a separate paper.  If, during your review you find additional locations that have not been approved by CMOS, you will need to immediately notify CMOS by updating your Application to Participate.

Are all locations listed above approved by the Department of Education and listed on your ECAR?          (    )Yes  (     )No  (     )Management Enhancement Needed

4. Is there a process to update changes/additions to the main location or additional locations and report these to CMOS within 10 calendar days of the change?  (     )Yes  (     )No  (     )Management Enhancement Needed

5. Are all additional locations currently operating and offering instruction?  (     )Yes (     )No.  If No, has your institution contacted CMOS to update your ECAR to show that the location is not currently operating or offering instruction?  (     )Yes  (     )No  (     )Management Enhancement Needed



	Reporting changes to Title IV Application Data (600.30, 600.31, 600.32, 600.20, 600.21, and SFAH, Institutional Eligibility, Chapter 10, pages 2-259 to 2-292Continued

Important Information regarding programs:  If your institution does not want to offer Title IV aid to students in a program (or at an additional location) no approval from the Department is necessary.

Further, if your institution offers short term programs (300-599 clock hours) you must have completion and placement rates of 70%.  If your institution falls below the 70% threshold, the program is not eligible for the next year, and the institution would need to apply for eligibility for this program after it has another year of completion and placement rates that are within the 70% threshold.

Also, please refer to SFAH, Institutional Eligibility, Chapter 10, pages 2-267 to 2-279   for information regarding change in ownership/control at all types of institutions, including public institutions, publicly traded corporations, non-profit institutions, etc.
	6. If an additional location of your institution closes or ceases operation, does your institution ensure that all enrolled students are allowed to continue their degree?  (     )Yes  (     )No  (     ) Management Enhancement Needed                           

7. If your school adds educational programs after receiving its ECAR, does your institution receive both the required state and accrediting agency approvals as required?  (     )Yes  (     )No (     ) Management Enhancement Needed

8. Does your institution have approval for all non-degree programs?  In order to answer this question, please locate a current list of all non-degree programs offered at your institution (non-degree programs are programs that lead to a certificate or other recognized educational credential).  Once you have located  the listing of all non-degree programs currently offered at your institution, you will need to locate the latest copy of your ECAR.  You can then determine if your institution has approval for all non-degree programs.  The following worksheet might be helpful:

Name of Non-degree program                                    Is this program listed on ECAR?

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

__________________________________________     (     )Yes     (     )No

If your institution has more than 15 non-degree programs, you can continue to list these on a separate paper.  If, during your review you find non-degree programs that have not been approved by CMOS, you will need to immediately notify CMOS by updating your Application to Participate.

9. Has the Department approved all non-degree programs offered at your institution?

(     )Yes  (     )No  (     ) Management Enhancement Needed

10. If your school undergoes a change in ownership that results in a change of control, structure, or governance, has your institution submitted an application to Case Management and Oversight (CMO) marked preacquisition review before the change in ownership takes place? (     )Yes  (     )No  (     ) Management Enhancement Needed (600.31) 



	Questions/Comments Concerning Reporting Changes to Title IV Application Data:

Now that you have completed this assessment, is the information contained on your institution's ECAR accurate and up to date? (     )Yes   (     )No  

(     )Management Enhancement Needed (See chart found in SFAH, Institutional Eligibility, Chapter 10, pages 2-279 to 2-283. Also refer to 600.20 and 600.21)



	


	Now that you have completed the Institutional Eligibility Assessment and have noted the results of each area in the Question/Comment Section, answer the last question in this Assessment.

· Does your institution have a system to verify that it meets ALL institutional participation requirements?

· Yes.   Have you noted any good practices that you would like to identify as Effective Practices?  If so, complete an Effective Practice Report for each effective practice noted.

· No.  For each Institutional Participation Criterion that you have noted a need for improvement in your institutional policies and procedures, please complete a Management Enhancement Worksheet for each improvement noted.

· Need for Technical Assistance.  You may have listed questions in the Question/Comment area in some of the Institutional Participation categories.  Please contact our Customer Service Branch (at 1-800-433-7327) or you may email the Customer Service Branch, csb@ed.gov or contact your regional Training Officer or Institutional Improvement Specialist. Technical Assistance Resources
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