ISIR Guidance

June 3, 2002

 

The following additional ISIR guidance is to assist you in selecting the records you will need for the 2002-03 Quality Analysis (verification) Tool.

 

 
Selecting ISIRs for use in the 2002-2003 Quality Analysis Tool 

EDExpress Schools  

1. The first step is to go into EDExpress and import your 2002-03 records. Once you do this step you will find importing into the Quality Analysis (verification) Tool for 2002-03 should be fairly simple. Remember, if you are pulling in your initial and paid on ISIR’s on different days you will need to back into the EDExpress database and pull down your most recent ISIRs to date. This will provide you with the most recent ISIR’s on file that will reflect any changes made to the ISIR after verification or student self corrected items
2. The second step is to go into the 2002-03 Quality Analysis (verification) Tool and select file and select import. 

3. IMPORT TYPE: Select 2003-03 EDExpress as your file.  

4. REPORT TO: select either Printer, file or Screen

5. UDPATE:  You will be importing two groups of ISIR’s. Select Initial for the original ISIR’s records you are selecting. Select Paid On for the ISIR records you have verified. It does not matter which group you pull in first and you do not have to pull the initial or paid on ISIR records on the same day.

6. ISIR ADD DATE: You can place a date in this field and the system will pull in all ISIR records pulled down by the date you provide for the import of Initial ISIRs. If you select Paid On the option of ISIR ADD DATE will not be available. This is okay because the software will automatically select the higher transaction. If there is no higher transaction, the software will pull the same initial ISIR transaction record. This will show you that no changes occurred for that record. 

7. TRANSACTION Preference: Select either the highest or lowest Transaction on file that you would like pulled into the database. For example, on initial ISIRs you may want the lowest transaction and for the paid on you may want the highest transaction.

8. PROMPT FOR DUPLICATES: Check this box. 

9. SELECTION CIRTIERIA BUTTON: will display all the records in your EDExpress database that you indicated by the date you placed in the ISIR ADD Date field. If you do not want to import all of these students but only want to select a sample of these students, you can pick and choose the ones you want from this screen.

10. SELECT OKAY and the records will import.

*Remember, it is okay to import the initial records on one day and the paid on another day. Once you have imported both the initial and paid on records you will have to validate the files by selecting Process/Validation in the Quality Analysis Tool. It will make sure you have an initial and paid on record that has a valid EFC for each student. If a record doesn’t match it will be deleted from the database.


* Also, remember if you continue to add initial ISIR records to your database (i.e. from January 1,2002 through June 15, 2002) you will need to check prompt for duplicates otherwise the software automatically skips everything.  The trick is you need to click Update or Update All when that dialog comes up.  As long as you do that, the 
rejected ISIRs will get overwritten with the valid ones.
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Mainframe Schools 
If you use a Mainframe system to manage your ISIR data, then importing ISIRs into Quality Analysis (verification) Tool for 2002-2003 is a little more involved.  Since storage is an issue for most schools, one of these options might be better suited for your institution.  

There really is no way to "tag" the ISIR’s through CPS. You need to do some upfront planning to do this if you are a mainframe school. It's going to be harder if you overwrite ISIR data as it is received.  You are going to have to determine ahead of time if you want to do the whole population or a sample.  If you choose to do either option, you need to pick a point in time and say, this is our initial data and another point in time to be your paid on data.  Or, if your data center is willing to help you devise a tagging system, that's an option too.  

Option 1:  Determine a cutoff date, example May 1.  Import the ISIR data you have at that point in time for a select group of students, or your entire population.  These will be your Initial ISIRs.  In the Fall, after any and all verification has been completed, import the ISIR data you have on file as of October 15, as an example, for the same selected group of students or your entire population that was imported on May 1. 

Option 2:  Work with your Data Center staff to separate out and retrieve the Initial Transactions for a select group of students as you Import ISIRs from CPS.  Have your Data Center create a separate ASCII file of the Initial Transactions for your students.  You can continue to do this up to a certain cutoff date or make it a one-time occurrence.  Again, in the Fall you will again ask your Data Center to separate out the most recent transaction on file for the same group of students that would be imported into QA Tool as the Paid On transaction.  



OPTION 3: If you do not have the technical support to assist you with the collection of your ISIR data and since EDExpress is available and has many options, you may want to consider installing EDExpress to store all your ISIRs in order to import in to the Quality Analysis (verification) Tool. If you choose to consider this option, please note that it is free software that you could use simply to manage data, and nothing more.  You could continue to do your processing via the mainframe.
Should you have additional questions, please do not hesitate to contact your regional representative.

