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OBJECTIVES

By the end of this session, you will be able to:

✦ understand how to report fiscal operations for campus-based programs and

✦ complete Parts III through VI of the FISAP.

RESOURCES

✦ The Blue Book, Chapter 5—Accounting Procedures for Title IV Programs

✦ The Blue Book, Chapter 6—Title IV Reporting, NSLDS, Audit, Program Review,
and Guaranty Agency Procedures

✦ The Fiscal Operations Report and Application to Participate (FISAP) Instructions
Booklet
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A. COMPLETING THE FISAP

1. Part III:  Federal Perkins Loan Program

1

Part III must be completed if:

wa school is a continuing participant in the Federal
Perkins Loan Program,

wa school is liquidating its Federal Perkins Loan
fund,

wa school did not receive an FCC for the previous
award year, but made loans from its fund, or

wa school received Federal Perkins Loan funds for
the first time in the previous award year.

Part III:  Federal Perkins Loan

• A school will need its Federal Perkins Loan Program
subsidiary account ledgers to complete Part III.

2

If a school contracts with a third-party servicer to
collect and manage its Federal Perkins Loan fund:

w the school is responsible for the accuracy of the
information reported to it by the third-party
servicer and

w the school should check its Federal Perkins Loan
fund accounts and student records against the
fiscal reports provided by the third-party servicer.

Part III:  Federal Perkins Loan
(cont’d)
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3

Section A is:

wa historical report of a school’s Federal Perkins
Loan fund activity from the inception of the
program at the school through June 30 of the most
recent award year and

wa balance sheet for a school’s Federal Perkins
Loan fund that must balance.

Part III, Section A:
Cumulative Fiscal Report

• Schools that close the amounts in each of the income and
expense accounts to the fund balance each fiscal year will
need to maintain a separate record of the cumulative
income and expenses since the inception of the program
at their schools to prepare this section.

• New fields 17 and 38 collect data on loans canceled at
closed schools.

• Section A asks for an unduplicated, cumulative count of
borrowers in the category represented by the field item.

b. Section B:  Annual Fund Activity

4

Part III, Section B:  Annual
Fund Activity

wField 1:  A school reports its final adjusted FCC.

wField 2:  A school reports FCC transferred to and
spent in the FSEOG Program and FWS Program.

wField 3:  A school reports the amount of final
adjusted FCC for the previous award year not
requested from GAPS by the end of the year.

The final adjusted FCC authorization is
calculated as follows:

FCC authorization in original
allocation letter

plus any supplemental allocation

minus any allocation amounts released

equals final adjusted FCC authorization
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5

Part III, Section B:  A nnual
Fund Activity (cont’d)

wField 4:  A school reports the amount of institutional
capital contribution (ICC) deposited into its Federal
Perkins Loan fund for the previous award year.

wField 5:  A school reports the amount of loans
advanced to students in the Federal Perkins Loan
fund during the previous award year.

wField 6:  A school reports the administrative cost
allowance (ACA) only if the school advanced funds
from the program during the previous award year.

6

Part III, Section B:  A nnual
Fund Activity (cont’d)

Field 7:  A school reports the total amount of principal
and interest repaid by borrowers from all sources during
the previous award year, as well as an unduplicated
count of borrowers.
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7

w Field 8:  A school is required to report the name,
title, and office telephone number of the school
loan officer responsible for Federal Perkins Loan
collections if this is a person other than the
financial aid administrator or fiscal officer who
signs the FISAP.

Part III, Section B:  Annual
Fund Activity (cont’d)

• The field requesting the name and address of billing
agents has been eliminated.

REPORTING TOTAL AMOUNT REPAID BY BORROWERS

Total  dollar ✦ all amounts received as payments against borrowers’ loans, regardless of the
amount  repaid source of payment
includes:

✦ any portion of a payment kept by a collection agency

✦ penalty charges or late fees collected and deposited into the school’s
Federal Perkins Loan fund

Total dollar ✦ collection-firm charges due as collection costs that are over and above
amount repaid the amount of principal and interest collected
does not  include:

✦ interest received from any investments



Notes

June 1999 Fiscal Officer Training • Participant’s Guide Session Six — 7

c. Section C:  Cumulative Repayment Information

8

Part III, Section C:
Cumulative Repayment
Information

In Section C, a school analyzes the repayment status of
all of its Federal Perkins Loan borrowers as of the end
of the previous award year.

w It collects information on the number of borrowers
in various repayment categories, their amount lent,
and principal amount outstanding.

w A school counts the number of actual borrowers,
not the number of loans made.

9

Part III, Section C:
Cumulative Repayment
Information (cont’d)

w Fields 1.1 and 1.2:  A school reports borrowers
whose loans are fully retired and those loans
purchased by the school.

w Field 2:  A school reports on borrowers whose
loans were assigned and officially accepted by ED
as of the end of the previous award year.
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Part III, Section C:
Cumulative Repayment
Information (cont’d)

w Field 3:  A school reports the total number of
borrowers not in repayment status.

• This includes borrowers:

• attending the school that made the loans,

• attending other schools under an authorized
in-school deferment, and

• whose loans are in an initial or post-deferment grace
period or whose grace periods have expired.

11

Part III, Section C:
Cumulative Repayment
Information (cont’d)

w Fields 5.1 through 5.4:  A school reports
information on defaulted borrowers whose loan
payments are due monthly or less frequently.
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d. Section D:  Cohort Default Rate�Institutions With
30 or More Borrowers Who Entered Repayment

12

Part III, Section D:  Cohort
Default Rate

A borrower enters repayment the day after an initial
grace period ends or the day the borrower waives the
initial grace period.

w The start date of the repayment period does not
change if a deferment or cancellation is granted
after the borrower enters repayment.

13

Part III, Section D:  Cohort
Default Rate (cont’d)

w A loan is in default if a borrower fails to make a
scheduled installment payment on time or fails to
comply with other terms of the signed promissory
note.

w A loan is also in default if, in order to avoid
default, payment is made by the school, its owner,
an agency, a contractor, an employee, or any other
individual affiliated with the school.
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Part III, Section D:  Cohort
Default Rate (cont’d)

w For the purpose of calculating a cohort default rate,
default occurs when a payment is not made for:

©240 days for loans repaid in monthly installments and
270 days for other loans.

• Beginning with the 2000-01 award year, schools must
select “Yes” or “No” if they had less than 30 borrowers
who entered repayment in the 1997-98 award year.
Selecting “Yes” or “No” will automatically deactivate
either Section D or Section E in the FISAP software.

15

Part III, Section D:
Institutions With 30 or More
Borrowers Who Entered
Repayment

Completed by a school that has 30 or more borrowers
who entered repayment the previous award year.



Notes

June 1999 Fiscal Officer Training • Participant’s Guide Session Six — 11

e. Section E:  Cohort Default Rate�Institutions With
Less Than 30 Borrowers Who Entered Repayment

16

Part III, Section E:
Institutions With Less Than
30 Borrowers Who Entered
Repayment

Completed by a school that has fewer than 30 borrowers
who entered repayment the previous award year.

2. Part IV:  Federal Supplemental Educational
Opportunity Grant (FSEOG) Program

17

Part IV:  Federal
Supplemental Educational
Opportunity Grant (FSEOG)
Program

Completed by a school receiving FSEOG Program
funds for the previous award year.
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Part IV, Section A:  Federal
Funds Authorized for FSEOG

Field 1:  A school must report its final adjusted FSEOG
authorization.  To calculate the final adjusted FSEOG
authorization:

amount authorized in original allocation
plus any supplemental allocation amounts
minus any allocation amounts released

equals final adjusted FSEOG authorization

b. Section B:  Federal Funds Available for FSEOG
Expenditures

19

Part IV, Section B:  Federal
Funds Available for FSEOG
Expenditures

A school calculates the amount of federal funds available for a school’s FSEOG
expenditures as follows:

final adjusted FSEOG authorization

plus FWS funds transferred to and spent in FSEOG

plus Federal Perkins Loan FCC funds transferred to and spent in FSEOG

plus FSEOG funds carried back

plus additional FSEOG funds carried back and spent for summer
enrollment through June 30 of the reporting year

minus FSEOG funds carried forward

equals amount of federal funds available

• The maximum amount of FWS that may be transferred to
FSEOG is 25 percent of the school’s original and
supplemental FWS allocations for the award year being
reported.

• The maximum amount of Federal Perkins Loan funds
that may be transferred to FSEOG is 25 percent of the
school’s original and supplemental Federal Perkins
allocations for the award year being reported.

• FSEOG funds may now be carried forward and carried
back between award years.
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c. Section C:  Funds to FSEOG Recipients

20

Part IV, Section C:  Funds to
FSEOG Recipients

Field 8:  A school reports the total amount of FSEOG
funds paid to recipients.

w This amount consists of the 75 percent federal
share and the required 25 percent nonfederal share.

d. Section D:  Federal Funds Spent for FSEOG
Program

21

Part IV, Section D:  Federal
Funds Spent for the FSEOG
Program

w A school reports how it spent the federal portion of
its FSEOG funds.

w Field 11:  A school reports the amount of
administrative cost allowance (ACA) used to cover
the cost of administering one or more of the
campus-based programs.
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• A school’s expended FSEOG allocation is calculated as
follows:

total amount of FSEOG funds spent

minus amount of FWS funds transferred to and spent in
FSEOG

minus amount of Federal Perkins Loan FCC transferred
to and spent in FSEOG

equals expended FSEOG allocation

22

Part IV, Section E:  Use of
Federal FSEOG Authorization;
Section F:  Misc. Information

w Field 14:  A school reports the amount of the
unexpended federal portion of FSEOG.  This
amount is calculated by:

final adjusted FSEOG authorization
minus total expended FSEOG allocation

equals unexpended FSEOG allocation

w Field 15:  A school reports prior-year recoveries.

f. Section F:  Miscellaneous Information

• Schools may now report FSEOG prior-year recoveries for
award years 1997-98 back through 1993-94.

3. Part V:  Federal Work-Study (FWS) Program

23

Part V:  Federal Work-Study
(FWS) Program

A school completes Part V if it received Federal Work-
Study (FWS) Program funds the previous award year.
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a. Section A:  Federal Funds Authorized for FWS

24

Part V, Section A:  Federal
Funds Authorized for FWS

Field 1:  A school reports the final adjusted FWS
authorization.  This amount is calculated by:

amount authorized in original allocation

plus any supplemental allocation amounts

minus any allocation amounts released

equals final adjusted FWS authorization

b. Section B:  Federal Funds Available for FWS
Expenditures

25

Part V, Section B:  Federal
Funds Available for FWS
Expenditures

A school calculates the amount of federal funds
available for FWS expenditures in the previous
award year.
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Part V, Section B:  Federal
Funds Available for FWS
Expenditures (cont’d)

w A school reports the amount of Federal Perkins
Loan FCC transferred to FWS.

w A school reports the amount of FWS funds
transferred to FSEOG.

w A school reports the amount of FWS funds carried
forward and carried back between award years.

c. Section C:  Total Compensation for FWS

27

Part V, Section C:  Total
Compensation for FWS

A school reports the total amount of earned FWS
compensation paid to students during the previous
award year.

w This is the gross amount of wages paid and
includes taxes and other withholdings.

w The amount must consist of at least 25 percent of
nonfederal funds.

• If the off-campus employer is a private, for-profit
organization, the nonfederal share must consist of at least
50 percent of the earned wages.

• If the nonfederal share of the compensation was paid in
kind, the in-kind compensation value must be converted
to a cash amount.
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d. Section D:  Funds Spent From Federal Share of
FWS

28

Part V, Section D:  Funds
Spent From Federal Share of
FWS

A school reports how the federal share of its FWS funds
was spent.  To calculate the federal portion:

federal share of FWS funds paid to
students as earned compensation

plus ACA claimed from the federal
portion of FWS funds

plus federal share of JLD Program expenditures

equalsfederal portion of FWS funds spent

29

Part V, Section D:  Funds
Spent From Federal Share of
FWS (cont’d)

w The total federal share of FWS earned
compensation is the maximum 75 percent federal
share of funds paid to students.

wWages paid for for-profit, off-campus employment
may contain a maximum 50 percent federal share.

w Field 15:  The federal share of JLD Program
expenditures must be whichever is less:

©$50,000 or 10 percent of a school’s original and
supplemental FWS allocations.
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30

Part V, Section E:  Use of
Federal FWS Authorization;
Section F:  Misc. Information

w Field 18:  A school calculates the amount of
unexpended federal FWS funds as follows:

adjusted FWS authorization amount
minus total expended FWS allocation

equals unexpended FWS allocation

w Field 19:  A school reports prior-year recoveries.

f. Section F:  Miscellaneous Information

• Schools may now report FWS prior-year recoveries for
award years 1997-98 back through 1993-94.

g. Section G:  Information About the Job Location
and Development (JLD) Program

31

Part V, Section G:
Information About the Job
Location and Development
(JLD) Program

w A school participating in the JLD Program must
report JLD expenditures.

w A school also reports the number of students
whose jobs were located or developed through
JLD.
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h. Section H:  Information About FWS Community
Service Activities

32

Part V, Section H:
Information About FWS
Community Service Activities

w Determines if a school has met the minimum
5 percent community-service expenditure
requirement.

w For the 2000-01 award year and subsequent award
years, the community service requirement amount
will be 7 percent.

i. Section I:  Information About FWS Reading Tutors
of Children and Tutors in Family Literacy Programs

33

Part V, Section I:  Information
About FWS Reading Tutors
of Children and Tutors in
Family Literacy Programs

w For the reading tutors of children and tutors in
family literacy programs, schools must report:

©the number of students employed,

©federal share of earned compensation, and

©total earned compensation.
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34

Part VI:  Program Summary

w Identifies a school’s campus-based aid recipients
by type of student and by income category.

w Calculates a school’s administrative cost
allowance (ACA).

a. Section A:  Distribution of Program Recipients and
Expenditures by Type of Student

35

Part VI, Section A:
Distribution of Program
Recipients and Expenditures
by Type of Student

Completed by a school participating in one or more
campus-based programs during the previous award year.
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36

Part VI, Section A:
Distribution of Program
Recipients and Expenditures
by Type of Student (cont’d)

w A school reports the distribution of its
campus-based aid recipients by type of student:
(1) undergraduate dependent, (2) undergraduate
independent, and (3) graduate/professional.

• If a student falls into more than one category, the student
should be reported in the category in which he or she was
enrolled during the final term of the previous year, or the
final month of the program for schools with a
non-traditional calendar.

• Column G, “Unduplicated Recipients,” is an
unduplicated count of students in each income category.

b. Section B:  Calculating Administrative Cost
Allowance (ACA)

37

Part VI, Section B:
Calculating Administrative
Cost Allowance (ACA)

Completed by a school claiming an administrative cost
allowance (ACA).

w The amount of ACA claimed is calculated on the
basis of a school’s total campus-based program
expenditures.

w A school may claim varying percentages of its
expenditures as ACA according to the total amount
of its program expenditures.
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38

Part VI, Section B:
Calculating ACA (cont’d)

w ACA may be charged against:

©cash on hand in a school’s Federal Perkins Loan Fund,
if the school made Federal Perkins Loans to students
during the award year,

©a school’s FSEOG allocation, if the school disbursed
FSEOG awards to students during the award year, or

©a school’s FWS allocation, if the school paid FWS
wages to students during the award year.

39

Part VI, Section B:
Calculating ACA (cont’d)

w The total of all ACA for all campus-based
programs may be charged to one or any
combination of programs the school chooses.

©Exception: ACA cannot be charged against Federal
Perkins or FWS funds if the school only transfers these
funds to another campus-based program.
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TIP #1. Before reporting program expenditures on the FISAP, verify and reconcile amounts
between the financial aid office and the business office.

✦ FISAP expenditures for a program where no funds were carried forward or carried back should equal the
GAPS drawdown amount for that program’s award.

✦ Unexpended amounts reported on the FISAP will result in the school’s award(s) being reduced in
GAPS by the unexpended amounts.

✦ To avoid getting negative balances in GAPS for an award and having to reinstate awards, the
expenditures and unexpended balances should be verified with the business office.

TIP #2. In any given school year, first use existing Federal Perkins Loan revolving fund
cash on hand for making loans to students.

✦ If additional cash is needed to make further Federal Perkins Loans, the cash should be drawn down
from the school’s Federal Perkins Loan award in GAPS.

✦ Funds that are not drawn down and used for the school year will result in the school’s award being
reduced in GAPS by the amount reported on the FISAP as not drawn down.

TIP #3. Distribute campus-based program awards for use as administrative cost allowance (ACA)
as well as aid to students.

✦ Funding for ACA comes out of the school’s campus-based awards.

✦ ED does not make a separate payment to reimburse schools for ACA.

TIP #4. Be aware that Section A of Part III:  Federal Perkins Loan Program is a balance sheet
            and income statement combined.

✦ Total debits always equal total credits in this section because the income lines can be rolled into
the balance sheet as retained earnings.

TIP #5. Remember that when a school transfers funds from one program to another, the
individual program award authorizations are not changed.

✦ If part of the federal capital contribution (FCC) is being transferred to FSEOG, a school will draw money
down from the FCC account to make FSEOG payments to students.

✦ For these program transfers, the school gives students aid for one campus-based program using
money drawn down from another program.

TIP #6. Be familiar with how ED manages Federal Perkins Loan teacher cancellation payments.

✦ The cancellation payments are made once each year around July for borrowers engaged in a
number of activities that are specified in the Federal Perkins Loan Program regulations

    (34 CFR 674, Subpart D).

✦ The payments include interest that was prevented from accruing during the specific award period.

✦ ED automatically deposits the payments in the school’s bank account as specified in GAPS.

TIPS FOR AVOIDING FISAP REPORTING ERRORS
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 CANCELLATION  PAYMENTS

      Loans made prior to July 1, 1972

✦ ED reimburses school with school’s portion of principal and interest on canceled loans.

✦ School reports this information in Section A, Field  27 of the FISAP for the award period being
reimbursed.  This includes any adjustments made to prior-year reports.

✦ This portion of the reimbursement belongs to the school and may be used in any way.

     Loans made on or after July 1, 1972 or July 23, 1992, as applicable

✦ ED reimburses school with both the federal and school portion of principal and interest on
canceled loans.

✦ School reports this information in Section A, Fields 28 through 34 of the FISAP for the specific
award period, including any adjustments to prior-year reports.

✦ This portion of the reimbursement must be deposited into the school’s Federal Perkins Loan
fund and included in the school’s loan activity.  However, it should not be considered as an
addition to the school’s FCC account.

✦ The federal capital contribution (FCC) /institutional capital contribution (ICC) ratio is not altered
by this reimbursement.

✦ This portion of the reimbursement must be included in Part III, Section A of the FISAP during
the next award year.
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